AGENDA-REGULAR MEETING
GODDARD CITY COUNCIL
118 NORTH MAIN
GODDARD, KANSAS
SEPTEMBER 17, 2018, 7:00 P.M.
A)
B)
C)
D)
E)
F)

CALL TO ORDER
PLEDGE OF ALLEGIANCE AND INVOCATION
APPROVAL OF THE AGENDA
CITIZEN COMMENTS
APPOINTMENTS, PROCLAMATIONS, RECOGNITIONS, & NOMINATIONS
1. Employee Spotlight: Jason Biggs
CONSENT AGENDA:
Items on the Consent Agenda are considered by staff to be routine business items. Approval of
the items may be made by a single motion, seconded, and a majority vote with no separate
discussion of any item listed. Should a member of the Governing Body desire to discuss any
item, the item will be removed from the Consent Agenda and considered separately.

1. Approval of Minutes
a. Regular Meeting – August 20, 2018
2. Accounts Payable
a. August 24th, 2018 for $803,794.33
b. August 27th, 2018 for $500.00
c. September 5th, 2018 for $27,161.51
G)

OLD BUSINESS
1. Chicken Ordinance

H)

NEW BUSINESS
1. Prairie Travelers Fund Raiser
2. LKM Voting Delegates
3. Standard Traffic Ordinance
4. Uniform Public Offense Code
5. Wastewater Treatment Facility Wet Well Repairs
6. Dry Air System
7. Resolution to Adopt Health Spending
8. Accept Resignation of Councilman Ramirez

I)
J)
K)
L)

CITY ADMINISTRATOR’S REPORT
GOVERNING BODY COMMENTS
EXECUTIVE SESSION
ADJOURNMENT

Next Assigned Numbers for:
Charter Ordinance No 14
Ordinance No. 814
Resolution 18-11

NOTICE: SUBJECT TO REVISIONS
It is possible that sometime between 6:30 and 7:00 pm immediately prior to this meeting, during breaks, and directly after the
meeting, a majority of the Governing Body may be present in the council chambers or lobby of City Hall. No one is excluded from
these areas during those times.

EMPLOYEE SPOTLIGHT

Jason Biggs is an avid Kansas City Chiefs football fan. He has been employed with the City
of Goddard for around 5 years. He is supported this evening by his wife Jennifer and children
Payton, Tenley, Tanner, and Ethan

CONSENT AGENDA HIGHLIGHTS
F.1
Approval of Minutes
August 20, 2018, Regular Meeting Minutes

F.2a
Review of Accounts Payable
A. August 24, 2018 for $803,794.33
B. August 27, 2018 for $500.00
C. September 5, 2018 for $27,161.51
•

$462,242.75 KS State Treasurer Bonds: Semi-Annual GO Bonds Payment- Series
2010

•

$302,828.13 Circle C Paving and Construction, LLC: 2018 Street Maintenance Project
Contract Fees

•

$17,237.46 Westar Energy: Monthly Electrical Service

•

$7,065.50 Morris Laing: General Attorney Fees

•

$4,680.00 Card Services UMB Purchase Card: Public Works, Laymon, Silccott,
Beagley, Police

MINUTES-REGULAR MEETING
CITY OF GODDARD
118 NORTH MAIN, GODDARD, KS
MONDAY, AUGUST 20, 2018
The Goddard City Council met in a Regular Session at Goddard City Hall on Monday, August
20, 2018. Mayor Blubaugh called the meeting to order at 7:00 p.m., followed by the Pledge of
Allegiance and the invocation. Council members present were Joe Torske, Enrique Ramirez,
and Brent Traylor. Councilmembers Larry Zimmerman and Brook Brandenburg were absent
Also present were: Brian Silcott, City Administrator; Craig Crossette, Assistant to City
Administrator; Teri Laymon, City Clerk; Tim Johnson; Community Development Director; Matt
Lawn, City Treasurer; Lance Beagley, Police Lieutenant; Harlan Foraker, City Engineer and
Ryan Peck, City Attorney.
APPROVAL OF THE AGENDA
MOTION:

Councilmember Torske moved to approve the agenda. Councilmember
Ramirez seconded the motion. The motion carried unanimously.

CITIZEN COMMENTS
None
APPOINTMENTS, PROCLAMATIONS, RECOGNITIONS, & NOMINATION’S
The August 2018 Goddard Gratitude went to Local Girl Scouts Gloria Gibler & Leah Werth
for their work in leading the community for the installation and maintenance of our first
“Blessing Box”.
APPROVAL OF THE CONSENT AGENDA
The City Clerk presented the consent agenda consisting of following items:
•
•

Minutes of the August 6, 2018 regular city council meeting
Accounts Payable dated August 15, 2018 for $278,800.68

MOTION:

Councilmember Torske moved to approve the consent agenda.
Councilmember Traylor seconded the motion. The motion carried
unanimously.

RECEIVE THE FILE REAP UPDATE FROM JOHN WALTNER
Brian Silcott provided an overview of the REAM Program. John Waltner thanked the City
Council for belonging to the REAP Organization. Waltner provided a background of his
experience in the public sector and provided an update on REAP activities in an effort to
better connect with area members.
RECEIVE AND FILE GODDARD WOMEN’S CLUB UPDATE

Goddard Women’s Club President, Lisa Stoller, provided an overview of the activities and
projects that the Women’s Club was involved with in 2017. Incoming President Janine Eilert
reviewed future projects proposed for the coming year.

CONDUCT A PUBLIC HEARING FOR DOVE ESTATES MEMORY CARE
FACILITY
Brian Silcott explained that at the July 16, 2018 and August 6, 2018 Regular Meetings the
Governing Body was notified of the intent to consider the issuance of IRBs. Silcott added
that the notice of public hearing was published in the August 9, 2018 Times-Sentinel
Newspaper and the purpose of the public hearing and the resolution of intent is to determine
the advisability of issuing Senior Living Facility Revenue Bonds of a principal amount not to
exceed $4,000,000 for the acquisition, construction, furnishing, and equipping of a senior
living facility.
Mayor Blubaugh opened the public hearing at 7:54 p.m. for written or verbal comments
regarding the memory care facility. There being no comments, Mayor Blubaugh closed the
public hearing at 7:54.
RESOLUTION TO DETERMINE THE ADVISABILITY OF ISSUING INDUSTRIAL
Brian Silcott presented a proposed Resolution entitled:
A RESOLUTION OF THE GOVERNING BODY OF THE CITY OF
GODDARD, KANSAS DETERMINING THE ADVISABILITY OF ISSUING
TAXABLE INDUSTRIAL REVENUE BONDS FOR THE PURPOSE OF
FINANCING THE ACQUISITION, CONSTRUCTION, AND EQUIPPING
OF A COMMERCIAL FACILITY TO BE LOCATED IN SAID CITY; AND
AUTHORIZING EXECUTION OF RELATED DOCUMENTS
Councilmember Torske moved to waive the reading of the Resolution.
Councilmember Ramirez seconded the motion. The motion carried
unanimously.
MOTION: Councilmember Torske moved to adopt said Resolution. Councilmember
Traylor seconded the motion.
Roll Call Vote:
MOTION:

Yea: Torske, Ramirez, Traylor
Nay:
Resolution 18-09
RESOLUTION TO DETERMINE THE ADVISABILITY OF ISSUING INDUSTRIAL
REVENUE BONDS FOR AN OLD CHICAGO

Brian Silcott said at the July 16th & August 6th regular meetings, the Governing Body was
advised that the City received a request to issue Industrial Revenue Bonds (IRBs) for the
construction of an Old Chicago. There is no public hearing requirement because of the lack of
a property tax abatement with this commercial facility.
The proposed resolution authorizes the following:
•

The sale of $4,000,000 in aggregate principal amount.

•

The final sale is subject to the adoption of a bond ordinance at a future meeting.

•

Section 3 details specific conditions related to the issuance of bonds.

•

The resolution remains in effect until December 31, 2020, unless extended by a vote
of the Governing Body.

Brian Silcott presented the proposed Resolution entitled:
A RESOLUTION OF THE GOVERNING BODY OF THE CITY OF
GODDARD, KANSAS DETERMINING THE ADVISABILITY OF ISSUING
TAXABLE INDUSTRIAL REVENUE BONDS FOR THE PURPOSE OF
FINANCING THE ACQUISITION, CONSTRUCTION, AND EQUIPPING
OF A COMMERCIAL FACILITY TO BE LOCATED IN SAID CITY; AND
AUTHORIZING EXECUTION OF RELATED DOCUMENTS
MOTION:

Councilmember Torske moved to waive the reading of the Resolution.
Councilmember Ramirez seconded the motion. The motion carried
unanimously.
MOTION: Councilmember Torske moved to adopt said Resolution. Councilmember
Ramirez seconded the motion.
Roll Call Vote:
Yea: Torske, Ramirez, Traylor
Nay:
Resolution 18-10
CITY ADMINISTRATOR’S REPORT
Brian Silcott reviewed the following City Administrator’s Report dated August 20, 2018.
To:
From:
Cc:
Re:
Date:

Honorable Mayor and City Council
Brian W. Silcott, City Administrator
Department Directors & Staff
City Administrator Report for the August 20th Regular City Council Meeting
August 20, 2018

Below is a brief update on projects and future agenda items for the City.
Monument Sign Ordinance: The City’s monument sign ordinance will take effect on January
1, 2022. Mayor Blubaugh has been approached by a member of the business community to
request the Governing Body consider grandfathering existing signage. Staff will draft an
ordinance for discussion, review, and comment to this effect, which will be included on the
October 15th regular meeting agenda.
Farmer’s Market: Assistant to the City Administrator Craig Crossette is working with the
Farm Shop on the operation of a weekday Farmer’s Market in Linear Park. We will present a
service agreement between the City and the Farm Shop at the September 17th regular meeting.
We believe that Tuesday evening is the best time to conduct the weekly event. The tentative
plan is beginning with a monthly, to bi-weekly, market beginning in October and increasing
the frequency to every Tuesday in late winter or early spring of 2019. The event will also
include a pop-up kitchen, musical entertainment, and possibly CSA pick-ups. We will
advertise the event in local media, including the Times-Sentinel, West Side Story, Wichita
Eagle, and possibly market favorable area radio & media outlets.
City Hall Flag Pole: The flag pole is scheduled for delivery on Friday (8/24) of this week. The
footings will be poured on Monday, August 27th with a targeted installation date of August
31st or September 4th.
Public Works Equipment Items: 1995 Street Sweeper As was reported in July, the City’s 23year-old street sweeper, purchased in July of 2001 has given up its ghost. Staff is currently
assessing several makes and models, including several different types of technology. We hope
to present a discussion item in September, with options for an outright purchase, a used
purchase, and a lease purchase option. Prior to the sweeper’s catastrophic failure, a segment
of streets was swept weekly. We would like to continue with this frequency when its
replacement is secure.
1992 Sterling Dump Truck: This truck was purchased used by the City in February of
2000. Parts for the truck are no longer made and have become difficult to replace. We are
currently working to secure or machine fabricate a part for the accelerator pedal. The vehicle
has been placed out of service until the repair can be completed.
Utility Items: The wastewater plant’s wet well pumps need repair and will be presented at the
September 17th meeting. The City’s wireless meter read transmitters in our water meters is no
longer manufactured and as the we add new or replacement current meters a new transmitter
will be to be purchased. The issues that a new wireless reader and software package will also
need to be purchased. Staff is currently researching options and alternatives which will be
reported in future administrator reports culminating as an agenda item requesting a purchase
of new technology. We plan to run the current and future system concurrently until all meters
are replaced over time as they wear out from age.
August 6th Meeting Follow-Up: Last meeting’s agenda items have been scheduled for
September and October agendas with the lone exception will be the pool shade item, and due
to its seasonality, will be presented in the spring of 2019. The discussion of keeping chickens

in the city will be discussed at the September 17th agenda. The City Hall renovation will be
presented at the October 1st regular meeting.
Upcoming September 17th Agenda Items:
• Wastewater Facility Wet Well Repairs
• Receive & File Q2 reports
• Farmer’s Market Management & Operation Agreement
• Discussion of Street Sweeper Purchase
• Appointment of LKM Voting Delegates
• Executive Session Related to Attorney Client Privilege (Tentative)
Respectfully Submitted,
Brian W. Silcott

GOVERNING BODY COMMENTS
None
EXECUTIVE SESSION
MOTION: Councilmember Torske moved to recess into executive session for
consultation with an attorney on matters that would be deemed
privileged in attorney-client relationship K.S.A. 75-4319 (b)(2);
personnel matters of non-elected personnel K.S.A. 75-4319 (b)(1);
preliminary discussion relating to the acquisition of real estate K.S.A,
75-4319 (b)(6) with the City Administrator and the City Attorney. The
City Council will reconvene the open meeting in the City Council
Chambers after 30 minutes at 9:20 p.m. Councilmember Ramirez
seconded the motion. The motion carried unanimously.
The City Council recessed into executive session at 8:50 p.m. and reconvened at 9:20 p.m.
Mayor Blubaugh announced there was no binding action taken in executive session.
MOTION: Councilmember Torske moved to recess into executive session for an
additional 15 minutes for consultation with an attorney on matters that
would be deemed privileged in attorney-client relationship K.S.A. 754319 (b)(2); personnel matters of non-elected personnel K.S.A. 75-4319
(b)(1); preliminary discussion relating to the acquisition of real estate
K.S.A, 75-4319 (b)(6) with the City Administrator and the City
Attorney. The City Council will reconvene the open meeting in the City
Council Chambers after 30 minutes at 9:20 p.m. Councilmember
Ramirez seconded the motion. The motion carried unanimously.
The City Council recessed into executive session at 9:20 p.m. and reconvened at 9:35 p.m.
Mayor Blubaugh announced there was no binding action taken in executive session.

ADJOURNMENT
MOTION: Councilmember Torske moved to adjourn the regular meeting.
Councilmember Traylor seconded the motion. The motion carried
unanimously.
Meeting adjourned at 9:37 p.m.
Teri Laymon, City Clerk

VENDOR NAME

CITY OF GODDARD
ACCOUNTS PAYABLE LIST: AUGUST 24, 2018
COUNCIL REVIEW: SEPTEMBER 17, 2018
DESCRIPTION

AMOUNT

AT&T

MONTHLY INTERNET/PHONE SERVICE - PUBLIC WORKS SCADA
SYSTEM

$

140.25

CARD SERVICES - UMB PURCHASE CARD

JULY 2018 PURCHASES - PUBLIC WORKS, LAYMON, SILCOTT,
BEAGLEY, POLICE

$

4,680.14

CIRCLE C PAVING & CONSTRUCTION, LLC

2018 STREET MAINTENANCE PROJECT CONTRACT FEES - ONYX,
MILL & OVERLAY, CRACKFILL, (1) CHANGE ORDER FOR CAR
TOWING.
(Expenditure approved 05.21.18)

$

302,828.13

CLASSIC FORMS & DESIGN CO

(1000) #10 REGULAR ENVELOPES - POLICE

$

110.00

COMM-TRONIX

WELL #8 RADIO REPAIR.
REPROGRAM EQUIPMENT AT WATER TOWER WHILE TOWER
WAS OUT OF SERVICE FOR REPAIRS.

$

1,100.00

CORE & MAIN
COX BUSINESS
DAVIS-MOORE CHEVROLET
FARHA FIREWORKS
FIRESTONE COMPLETE AUTO CARE

FIRE HYDRANT MAINTENANCE SUPPLIES
MONTHLY INTERNET/PHONE SERVICE - POOL
VEHICLE REPAIR/MAINTENANCE - V#32, V#34, V#29
REFUND 2018 FIREWORKS SALES DEPOSIT
TIRE REPLACEMENT/MOUNT/BALANCE - V#24, V#28

$
$
$
$
$

312.42
42.11
569.73
1,000.00
486.08

GILMORE SOLUTIONS

JULY 2018 TREND MICRO ANTIVIRUS SERVICE.
SEPTEMBER 2018 LICENSES & INFOCUS AGREEMENT SERVICE.
CREDIT FOR OVER CHARGES ON TREND MICRO ANTIVIRUS
SERVICES.

$

2,428.50

GODDARD LIONS CLUB
GODDARD VETERINARY CLINIC
GODDARD WOMEN'S CLUB
GREATER WICHITA YMCA
HOLZMAN, CHRISTOPHER - ATTORNEY AT
LAW

REFUND 2018 FIREWORKS SALES DEPOSIT
BOARDING FEES - ANIMAL CONTROL
ANNUAL BUDGETED ALLOCATION
JULY 2018 HEALTHY LIFESTYLE COACHING FEES

$
$
$
$

500.00
8.37
1,000.00
356.00

COURT APPOINTED ATTORNEY FEE - 201800164

$

100.00

IMAGEQUEST

MONTHLY METERED MAINTENANCE FEES - ADMIN COPIER

$

110.00

JOHNSON'S OUTDOOR POWER
EQUIPMENT

WEED EATER TRIMMER LINE, CHAINSAW REPAIR, MOSQUITO
FOGGER REPAIR, THROTTLE REPAIR ON FORD L8000 DUMP
TRUCK

$

422.22

KANSAS DEPARTMENT OF AGRICULTUREDIVISION OF ANIMAL HEALTH

2018-2019 ANIMAL SHELTER LICENSE

$

250.00

KANSAS STATE TREASURER -BONDS

SEMI-ANNUAL GO BOND PAYMENTS - SERIES 2010
BI#4810101510780, SERIES 2013 BI#4810021513677, 2014
BI#4810030114039, SERIES 2016 BI#4810100616943, SERIES
2017 BI#4810062117126, TEMP NOTE SERIES 2017-1
BI#4810070117149

$

462,242.75

LAVEIST, ARLENE - VISION ALLIANCE
MARKETING LLC

COURT ORDERED PSI'S - 201800099, 201800261, 201800262.
REPORTING FEES - 201600575.

$

495.00

VENDOR NAME

CITY OF GODDARD
ACCOUNTS PAYABLE LIST: AUGUST 24, 2018
COUNCIL REVIEW: SEPTEMBER 17, 2018
DESCRIPTION

AMOUNT

LEE REED ENGRAVING, INC.
LYNN PEAVEY COMPANY
MERIDIAN ANALYTICAL LABS, LLC
NATIONAL SIGN COMPANY, INC.

(2) GRATITUDE AWARD PLAQUES
EVIDENCE BAGS & SACKS - POLICE
LAB ANALYSIS - STORM WATER
STREET SIGNS

$
$
$
$

110.10
103.75
900.00
1,059.54

NORRIS COLLISION CENTER

REPAIR BED SIDE OF TRUCK - 2018 CHEV SILVERADO 3500

$

790.50

OFFICE DEPOT

INKJOY PENS, AAA BATTERIES, HIGHLIGHTERS, USB WIFI
ADAPTERS

$

166.13

O'REILLY

FUSE HOLDERS, ELECTRICAL TAPE, FUNNEL, SOLDER PASTE,
SOLDER, ACID BRUSH, TIRE REPAIR KIT, LONG NEEDLE NOSE
PLIERS FOR WATER REPAIRS.

$

84.85

QUILL

COFFEE, CLASSIFICATION FOLDERS, HANGING EXPANDABLE
FOLDERS, ROLL PAPER TOWELS.
CREDIT MEMO FOR RETURNED BINDERS.

$

364.49

$
$

71.94
398.18

$

600.00

$

80.25

ROBERTS HUTCH-LINE
SHILOH INDUSTRIES
TIMES-SENTINEL NEWSPAPERS, LLC
USA BLUEBOOK

COPY PAPER, BUFF PAPER, YELLOW PAPER
INSECT KILLER, CUSTODIAL SUPPLIES
PUBLICATION OF GODDARD GRATITUDE AD, COMMUNITY
MOVIE EVENT ADS
WATER TESTING EQUIPMENT REPAIR SUPPLIES

WATER WISE ENTERPRISES

REPAIR PARTS FOR WWTF POLYMER PUMP.
SODIUM HYPOCHLORITE TOTE 220 GAL - POOL CHEMICALS

$

1,035.44

WESTAR ENERGY

MONTHLY ELECTRICAL SERVICE - STREET LIGHTS, COMMUNITY
CENTER, MEANS PARK, POOL, WATER TOWER, WATER WELLS,
PUBLIC WORKS, SEWER LIFT STATIONS, LINEAR PARK,
CHLORINATION BUILDING, WWTF, SPLASHPAD.

$

17,237.46

WHOLESALE FIREWORKS
WICHITA STATE UNIVERSITY-OFFICE OF
CONTINUING EDUCATION

REFUND 2018 FIREWORKS SALES DEPOSIT
2018 FALL CCMFOA/IIMC FALL ACADEMY REGISTRATION FEES LAYMON, DEVANEY

$

1,000.00

$

610.00

$

803,794.33

TOTAL

VENDOR NAME
FARHA FIREWORKS

CITY OF GODDARD
ACCOUNTS PAYABLE LIST: AUGUST 27, 2018
COUNCIL REVIEW: SEPTEMBER 17, 2018
DESCRIPTION
REFUND 2018 FIREWORKS SALES DEPOSIT - REPLACES VOIDED
CHECK # 48957, DATED 08.21.18.
TOTAL

AMOUNT
$

500.00

$

500.00

VENDOR NAME

CITY OF GODDARD
ACCOUNTS PAYABLE LIST: SEPTEMBER 05, 2018
COUNCIL REVIEW: SEPTEMBER 17, 2018
DESCRIPTION

AMOUNT

AGRI ENVIRONMENTAL SERVICES, LLC
CORE & MAIN

SEPTEMBER 2018 SLUDGE REMOVAL SERVICE
WATER PARTS

$
$

2,000.00
1,000.93

D/R CONCRETE CUTTING, LLC

DRILL HOLES IN ASPHALT FOR NO PARKING SIGNS ON CEDAR

$

248.00

DAVIS-MOORE CHEVROLET
FASTENAL
GALLS
GALLS
GODDARD VETERINARY CLINIC
GREATER WICHITA YMCA

VEHICLE REPAIR & MAINTENANCE - UNIT #26
DUMP TRUCK PARTS
UNIFORM ITEMS
BIKE PATROL UNIFORMS - POLICE
BOARD FEES - ANIMAL CONTROL
AUGUST 2018 MEMBERSHIP FEES

$
$
$
$
$
$

52.21
5.40
52.00
132.00
16.74
607.78

KANSAS GAS SERVICE

MONTHLY GAS SERVICE - PUBLIC WORKS, WWTF, WATER
TOWER/STORAGE TANK GENERATOR, POOL, COMMUNITY
CENTER, CITY HALL

$

310.31

AUGUST 2018 LOCATE FEES
AUGUST 2018 COURT FEES
DIESEL FUEL
TOWING FEE - V#23
WWTF MAIN WET WELL PUMP BASE REPLACEMENT
LAB ANALYSIS - DRINKING WATER, WASTEWATER

$
$
$
$
$
$

222.00
697.50
923.45
75.00
1,600.00
500.00

JULY 2018 GENERAL ATTORNEY FEES

$

7,065.50

$

140.35

$

95.99

$

410.56

KANSAS ONE CALL
KANSAS STATE TREASURER
KANZA CO-OPERATIVE ASSOCIATION
KIDD'S TOWING-WICHITA
MAYER SPECIALTY SERVICES
MERIDIAN ANALYTICAL
MORRIS LANG EVANS BROCK & KENNEDY,
CHTD.
O'REILLY'S AUTO PARTS
POSTNET
QUILL

WIPER FLUID, EPOXY, HYDRAULIC FILTER, AIR FILTER, FUEL
FILTER, WATER FILTER
(2500) BUSINESS CARDS - TURNER
DRY ERASE MARKERS, COFFEE, HP 952XL INK CARTRIDGES,
FOAM SOAP

RENN & COMPANY, INC.

ADDITIONAL COSTS AS A RESULT OF THE 2017/2018 AUDIT

$

113.00

ROADSAFE TRAFFIC SYSTEMS

MAIN STREET STRIPING
(Expenditure approved 07.16.18)

$

4,861.16

THE DATA CENTER

PRINT/MAIL (341) DELINQUENT NOTICES DATED 08.21.18,
(1847) UTILITY BILLS DATED 9.1.18, (1789) SEPTEMBER 2018
NEWSLETTERS.
REPLENISH POSTAGE USED IN AUGUST 2018.

$

1,512.25

$

880.00

$

99.66

$

1,610.76

$

375.00

$

225.08

$
$
$

72.00
822.00
434.88

$

27,161.51

TIMES-SENTINEL NEWSPAPERS, LLC
USA BLUE BOOK
VERIZON
VISIT WICHITA
WASTE MANAGEMENT
WATCH GUARD
WESTAR ENERGY
WICHITA WINWATER WORKS

GHS/EHS SPORTS CALENDAR AD.
GODDARD GATHERING AD
LAB SUPPLIES - WWTF
MONTHLY CELL PHONE SERVICE - POLICE, PUBLIC WORKS,
ANIMAL CONTROL, CHAMBER
FEBRUARY 2018 PARTNER INVESTMENT RENEWAL FEES
MONTHLY TRASH SERVICE - CITY HALL/COMMUNITY CENTER,
WWTF, PUBLIC WORKS
VISTA HD SHIRT CLIP WITH SLIDER - POLICE
MONTHLY ELECTRICAL SERVICE - CITY HALL
WATER PARTS
TOTAL

Agenda Item G.1
City of Goddard
City Council Meeting
September 17, 2018
TO:
SUBJECT:

Mayor and City Council
Review & Comment on an Ordinance Amending Section 2-116 of the City of
Goddard Municipal Code to Allow for the Keeping of Female Chickens
Within the City Limits of the City of Goddard, Kansas
INITIATED BY: Governing Body
PREPARED BY: City Administrator
AGENDA:
Old Business

Background: On June 4, 2018 the City Council considered a report on a violation of Goddard
Municipal Code Chapter II, Article 1.2-116(b) at 300 Brazos Drive. The specific violation was in
this instance the keeping of chickens at this location. The letter from the City of Goddard requested
the owner bring the property into compliance with City Code no later than May 21, 2018.
Article 1.2-116(b) states:
On or after July 7, 2003, it shall be unlawful for any person to keep within the city limits
of the City of Goddard, Kansas, any livestock as defined by Section 2-101(o) of the City
Code of the City of Goddard, Kansas, including, but not limited to cattle, horses, goats,
sheep, chickens, geese, ducks, turkeys, guineas or any other animal commonly regarded as
farm or ranch animals, but shall not include fowl kept indoors commonly kept as household
pets, including, but not limited to, parakeets, parrots, and other exotic bird species.
The Goddard Municipal Code specifically and without any alternative precludes the keeping of
chickens within the city limits of the City of Goddard. In the absence of an ordinance allowing
for the keeping of chickens at this specific location, or a change in the Municipal Code allowing
chickens generally, the chickens kept at this location must be removed outside the city limits.
After some discussion, “Councilmember Torske moved to direct staff to delay the enforcement of
this ordinance while staff research and draft an ordinance allowing for the keeping of hens in the
city limits.” Councilmember Traylor seconded the motion. The motion carried unanimously.
Analysis: Staff reviewed the municipal codes of five cities (Wichita, Newton, Andover, Derby
and Maize) and drafted the following ordinance for the City Council’s consideration. Three values
guided development of this ordinance: 1) Simplicity – Residents deserve an ordinance that is easy
to understand; 2) Applicability – Staff wanted to allow a reasonable number of female chickens
without creating a nuisance for neighboring properties; and 3) Ease and simplicity of application

and enforcement – No additional resources are available to administer this program, thus
minimizing staff time and costs are important.
The attached ordinance Amends Section 2-116 of the City of Goddard Municipal Code to allow
the keeping of female chickens. Highlights of the ordinance’s provisions include:
•

Up to six (6) female chickens may be maintained as part of a single-family residence with
the issuance of a permit therefor approved by the animal control officer and issued by the
city clerk.

•

Permits will be granted and renewed on an annual basis. The recommended fee is $15.

•

Female chickens shall be provided access to both a predator-proof coop and a run which
shall be built in compliance with all building code requirements and setback regulations
applicable to residential accessory structures.

•

There shall be no outdoor slaughtering of chickens.

This draft ordinance has been developed in consultation with the owner of the property located at
300 Brazos Drive.
Financial: If adopted there is a small publication fee with the adoption of this ordinance. The
draft ordinance establishes a $15 permit fee.
Legal Considerations: Approved as to form.
Recommendation/Actions: Review and comment on the proposed ordinance and direct staff to
amend as desired.
Attachments: Draft Ordinance Amending Section 2-116 of the City of Goddard Municipal Code
to Allow for the Keeping of Chickens Within the City Limits of the City of Goddard, Kansas

(First Published in the Times Sentinel on September

, 2018)

THE CITY OF GODDARD, KANSAS
ORDINANCE NO.
AN ORDINANCE AMENDING SECTION 2-116 OF THE CITY OF GODDARD
MUNICIPAL CODE TO ALLOW FOR THE KEEPING OF FEMALE CHICKENS WITHIN
THE CITY LIMITS OF THE CITY OF GODDARD.
WHEREAS, Goddard Municipal Code Section 2-116(b) states: On or after July 7, 2003, it shall
be unlawful for any person to keep within the city limits of the City of Goddard, Kansas, any livestock as
defined by Section 2-101(o) of the City Code of the City of Goddard, Kansas, including, but not limited
to cattle, horses, goats, sheep, chickens, geese, ducks, turkeys, guineas or any other animal commonly
regarded as farm or ranch animals, but shall not include fowl kept indoors commonly kept as household
pets, including, but not limited to, parakeets, parrots, and other exotic bird species.
WHEREAS, the Governing Body of the City of Goddard finds an exception to the above
prohibitions for the purpose of keeping female chickens subject to certain restrictions and limitations is
reasonable.
WHEREAS, the Governing Body of the City of Goddard, Kansas hereby finds and determines
that the Municipal Code of the City of Goddard should be amended by allowing for the keeping of female
chickens within the corporate boundaries of the City of Goddard.
NOW, THEREFORE, BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF
GODDARD, KANSAS:
Section 1. Amending Section 2-116 of the Code.
Section 2-116 of the Code of the City of Goddard is amended to read as follows:
(a)
On or after July 7, 2003, animal shelters owned or operated as a stockyard or commercial holding
pen shall not be permitted within the city limits of the City of Goddard, Kansas.
(b)
On or after July 7, 2003, it shall be unlawful for any person to keep within the city limits of the
City of Goddard, Kansas, any livestock as defined by Section 2-101(o) of the City Code of the City of
Goddard, Kansas, including, but not limited to cattle, horses, goats, sheep, roosters, geese, ducks, turkeys,
guineas or any other animal commonly regarded as farm or ranch animals, but shall not include fowl kept
indoors commonly kept as household pets, including, but not limited to, parakeets, parrots, and other
exotic bird species.
c)
Nothing in subsection (a) above shall be deemed to prohibit the operation of stockyards or
commercial holding pens existing within the city limits of the City of Goddard, Kansas prior to July 7,
2003.
(d)
Nothing in subsection (b) above shall be deemed to prohibit any person residing in the City of
Goddard, Kansas from keeping on his or her premises any of the animals listed provided said animals
were kept on the premises prior to July 7, 2003.
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(e)
Animal shelters owned or operated as a stockyard or commercial holding pen within the city
limits of the City of Goddard, Kansas, which existed prior to July 7, 2003, shall be adequately maintained
and cleaned as often as is necessary, as determined by the health officer, to control fly breeding or to
control other conditions adversely affecting the public health including the following:
(1)
Collected fecal material and other solid organic waste shall be disposed of at a sanitary
landfill, fertilizer processing plant, or by proper dispersal on land used for agricultural purposes;
(2)
Grain or protein feeds shall be stored in tightly covered rodent-proof metal containers or
rodent-proof bins;
(3)
Premises subject to the terms of this section shall be maintained free of rodent harborage
and in accordance with sections 8-701 to 8-708 of this code;
(4)
Wherever reasonable, use shall be made of anti-coagulant rodenticide for the control of
rodents and organo-phosphorous insecticides for the control of flies or any other effective
chemical means for the control of rodents and flies;
(5)
Wherever reasonable, use shall be made of soil sterilant and herbicides or other effective
means for the control of weeds and grass around structures and buildings;
(6)
Enclosures including fences where animals such as horses, cows, sheep and goats are
maintained shall be constructed in a manner, using dimension lumber materials, or other effective
means to prevent such animals from breaking out, escaping or causing hazards to persons or
property;
(7)
Holding lots, pens and floors of sheds and buildings where animals are held and which
are maintained by persons subject to a commercial, industrial or agricultural classification permit
according to the terms of this chapter shall be surfaced with concrete or asphalt materials and that
the drainage system of such surfaced areas shall include proper retaining wall and traps to control
the waste from draining into watercourses and such drainage system shall be subject to the
approval of the health officer. The health office shall waive this standard for domestic animal
holding operations where such holding in longer than 24 hours for any domestic animal involved
or where dirt lots are more appropriate to the proper care of cattle, horses, sheep or goats;
(8)
Solid wastes accumulated from the cleaning of animal shelters and holding pens
maintained by person subject to a commercial, industrial or agricultural permit according to the
terms of this chapter shall be stored on concrete slabs or other facilities, such as dirt lots on which
is stockpiled manure with an exposed perimeter as approved by the health officer; provided that
all solid waste shall be properly disposed of at least once each calendar week or as approved by
the health officer.
(f)

Female chickens may be maintained subject however to the following restrictions and limitations:
(1)
Up to six (6) female chickens may be maintained as part of a single-family residence with
the issuance of a permit therefor approved by the animal control officer and issued by the city
clerk.
2

(2)
Permits will be granted and renewed on an annual basis. The city may revoke a permit at
any time, or decline to renew a permit, due to any failure to comply with the applicable
restrictions and limitations. Notice of any intended revocation or non-renewal of a permit shall
be given in writing to the permit holder at the address provided in the application, identifying the
reasons therefor, and such revocation or non-renewal shall become effective ten (10) days
thereafter unless the permit holder has by such time submitted to the city clerk a written request
for a hearing on the matter before the governing body, in which case the revocation or nonrenewal shall not be effective unless upheld by the governing body following a hearing thereon.
The permit holder shall be given not less than fifteen (15) days’ notice of the date, time and place
of any such hearing.
(3)
Female chickens shall be provided access to both a predator-proof coop and a run which
shall be built in compliance with all building code requirements and setback regulations
applicable to residential accessory structures.
(4)

There shall be no outdoor slaughtering of chickens.

(5)
The permit holder shall comply with all orders and regulations issued by the animal
control officer or other legal authority in the event of outbreak in the region of any disease or
affliction potentially affecting or being passed by fowl, or in the event of any other matter of
public health or safety necessity.
Section 2. Permit Fee.
A permit must be obtained from the City of Goddard prior to establishment of any chicken coop.
The fee for such a permit shall be as adopted by the City Council by resolution. The permit shall not be
transferable and may be revoked for failure to comply with the requirements of this ordinance.
Section 3. Effective Date.
This Ordinance shall take effect and be in force upon its publication in the official city newspaper.
Passed by the City Council this

Day of September 2018.

Approved by the Mayor this

Day of September 2018.

(SEAL)

MAYOR, JAMEY BLUBAUGH

ATTEST:

CITY CLERK, TERI LAYMON
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H.1
Prairie Travelers Fund Raiser

Agenda Item H.2
City of Goddard
City Council Meeting
September 17, 2018
TO:
SUBJECT:
INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
Election of Kansas League of Municipalities Voting Delegates
City Administrator
Assistant to the City Administrator
New Business

Background: Article 4, Section 5 of LKM bylaws prescribes the total number of votes
provided to each member city based on population. The number of voting delegates for Goddard
is two.
Analysis: K.S.A. Supp. 12-1601(f) states “The governing body of each member city may elect
city delegates from among the city’s officers to represent the city in the conduct and management
of the affairs of the League of Kansas Municipalities”.
Financial Considerations: Conference registration cost $235.00
Legal Considerations: Approve as to form
Recommendations/Actions: It is recommended the City Council consider electing City of
Goddard voting delegates for the LKM’s annual conference in Topeka, Kansas, October 6th-8th,
2018.
Attachments: Conference Brochure (5 pages)

2018 Annual
Conference

October 6-8
Registration Now Open
www.lkm.org/annualconference

Register before September 21 to secure the early bird rate!

2018 Annual Conference PRICING:
Conference registration fees include admission to all
sessions, networking, and meal events. Pre-conference
workshops and lodging are not included in these fees.
Additional details of registration rates are online.

Full Conference Rates

235*

City Official

80

Guest/Spouse

$

$

400

$

(For company representatives who are not
participating as vendor or sponsor. Earlybird rate
ends Sept. 21, then increases to $435)

300

Single Day/Company Representative

(Earlybird rate ends Sept. 21, then increases to $175)

(Earlybird rate ends Sept. 21, then increases to $335)

Pre-Conference Workshop

100

MTI Registration

Nonmember MTI Registration $125

City Attorney CLE

115

$

Reaching Your Next Summit:
7 Vertical Lessons & 1 Essential Question to
Lead With Impact, Regardless of Your Title

Company Representative

Single Day/City Official

$

Manley Feinberg

(Earlybird rate ends Sept. 21, then increases to $115)

140

$

Sunday, October 7 • 11:00 a.m. - 12:30 p.m.

Nonmember City Official Rate $285
(Earlybird rate ends Sept. 21, then increases to $270,
$320 respectively)

Single Day Conference Rates
$

Keynote Session

Manley is an award-winning international keynote
speaker, business leader, and author whose work
has been featured on NBC, CBS, ABC, and Fox,
and in The New York Daily News, Entrepreneur,
American Express Open Forum and World News.
During Manley’s eleven years with Build-A-Bear
Workshop, his leadership direction helped take the
revolutionary retail concept from 40 stores to over
400 worldwide, realizing revenue growth from $55
million to over $474 million.
Manley’s inspirational keynotes are brought to
life through his national geographic photography
and riveting stories culminating from a lifetime
of adventure through 25 countries, to over 400
outdoor destinations. Manley vividly shares
compelling lessons from his adventure and
leadership experiences in a way that allows you to
relate to your mountains.

City Attorney

Nonmember City Attorney Rate $135
(Friday Only; Earlybird rate ends Sept. 21, then
increases to $150, $170 respectively)

*City Attorneys may also register for the full conference,
including the CLE for the $235 city official rate.

Register before September 21
to secure the early bird rate!
lkm.org/annualconference

Concurrent Workshop Topics
The following are scheduled for concurrent workshops.

Sunday, October 7 • 2:30 p.m. - 3:20 p.m.
Monday, October 8 • 8:35 a.m. - 9:45 a.m. “Rapid Fire Workshops”
Monday, October 8 • 11:00 a.m. - 11:50 a.m.
Monday, October 8 • 1:30 p.m. - 2:20 p.m.
• Creating Successful Staff and Elected Official Relationships
• Why Home Rule Matters
• Media Panel: Kansas Election Preview
• National League of Cities Federal Advocacy Update
• Using Parks and Recreation to Create Development
• Forming Crisis Intervention Teams in Cities
• Strategic Planning – Why, When, and How to Start
• Building Your Census 2020 Complete Count Committee
• Ideas for Building Community Pride and Awareness
• Cybersecurity Basics for City Officials
• Effective Social Media Strategies for Local Government
• Addressing Sexual Harassment in the Workplace: Policies and Best Practices
• Kansas Liquor Laws: Where State and Local Ordinances Converge
• Advancing Your Career Through the Kansas Certified Public
Management Program
• Emergency Management Training and Working with State and
Federal Resources
• Salary and Workforce Trends at the Local Level
Topics are tentative and subject to change.
Refer to the final program distributed at conference for the complete listings.

Schedule At-a-Glance
Friday, October 5

Saturday, October 6

Sunday, October 7

12:00 p.m. - 1:00 p.m.
City Attorneys Luncheon

11:45 a.m. - 1:45 p.m.
Legislative Policy Committee

9:00 a.m. - 10:00 a.m.
Nominating Committee Meeting

1:00 p.m. - 1:50 p.m.
City Attorneys Concurrent Breakout Sessions

2:00 p.m. - 5:00 p.m.
Municipal Training Institute

9:00 a.m. - 4:00 p.m.
City Attorneys CLE

2:00 p.m. - 3:45 p.m.
City Attorneys CLE, continued
3:45 p.m. - 4:15 p.m.
City Attorneys Reception

10:30 a.m. - 6:00 p.m.
Registration Open

4:30 p.m. - 5:00 p.m.
Governing Body Meeting
5:00 p.m. - 6:00 p.m.
‘Appy Hour & Welcome Reception
6:00 p.m.
Open Evening

8:00 a.m. - 5:00 p.m.
Registration Open

10:00 a.m. - 10:45 a.m.
“Ask an Expert” Session
11:00 a.m. - 12:30 p.m.
Keynote Session
12:30 p.m. - 2:15 p.m.
Trade Show Opening & Lunch
2:30 p.m. - 3:20 p.m.
Concurrent Workshops Session I
3:45 p.m. - 4:45 p.m.
KMIT Annual Meeting
5:00 p.m. - 6:15 p.m.
Trade Show Reception
6:30 p.m. - 8:30 p.m.
League & Host City Social Event

Monday, October 8
7:30 a.m. - 11:30 a.m.
Trade Show Hall &
Registration Open
7:30 a.m. - 8:30 a.m.
Affiliate Breakfasts
8:35 a.m. - 9:45 a.m.
“Rapid Fire” Workshops
10:00 a.m. - 10:50 a.m.
Trade Show Hall: Final
Prize Giveaway
11:00 a.m. - 11:50 a.m.
Concurrent Workshops II
12:00 p.m. - 1:20 p.m.
Public Service Awards Luncheon
1:30 p.m. - 2:20 p.m.
Concurrent Workshops III
2:30 p.m. - 3:00 p.m.
Community/Innovation
Awards Panel
3:00 p.m. - 3:45 p.m.
Closing Business Meeting

Join us October 6-8, 2018 in Topeka for the next League Annual Conference: Ideas Worth Exploring. All conference
events will be held at the Capitol Plaza Hotel/Maner Conference Center & Kansas Expocentre.
Just like famous explorers of the past, local government leaders find themselves leading an ongoing expedition
to solve community challenges and advance the cities they serve. This is our premier annual event and will be
packed with opportunities to network with other officials and learn from your peers, as well as pioneers in local
government.
Our goal with this event is to:
• Provide you the resources needed to be knowledgeable and skilled in your local government role;
• Offer opportunities to expand your knowledge of local government issues as well as engage with other leaders to share
and brainstorm ideas to implement in your community; and
• Engage the audience to think creatively and use problem-solving tactics to address common municipal
challenges.
We’re excited to offer this opportunity to cities across Kansas and we hope you’ll come ready to explore the
possibilities and discover the difference local government can make! Additional information found at www.lkm.
org/annualconference.
NOTE: Schedule is tentative and subject to change.

Special Networking Opportunities & Events
Whether it’s during meals and social events, roundtable discussions and workshops, in the trade show hall, or simply in the hallway
between sessions, you will want to take the time to tap the creative minds of your fellow city colleagues, vendors, and League staff. The
League’s Annual Conference provides a number of valuable networking opportunities. Below are just a few highlights of the conference:
Municipal Training Institute
Three Municipal Training Institute courses will be offered as separate pre-conference workshops on Saturday. Each course is $100,
refreshments and course materials included. A more detailed description of each of the courses is available online with the conference
information. Ethics & Civility (Core), Advanced Municipal Finance (Elective) and a new Valuing Diversity (Elective) courses will be
offered this year.
Exhibit Hall: Various Times
Connect with 100 vendors who are showcasing their latest products and services for cities. Enjoy refreshments, networking with vendors,
and prizes at the final trade show event Monday morning.
“Ask an Expert” sessions are making a return to this year’s schedule. This session will be held on Sunday morning and will consist of
several concurrent discussions led by top experts in their field.
League & Host City Social Event: Sunday Evening
The League is welcoming Devin Henderson for our evening entertainment. Devin has been making audiences laugh for over a dozen
years. He has performed as a corporate comedian in all 50 states, except Hawaii, Alaska, and many others. Devin will be offering a bit of
comedy, plus highlights from his illusion and mentalism show.
Affiliate Breakfasts
Several League Affiliate groups will be convening Monday morning for breakfast. Check the final conference program to see if your group
will be meeting, and take advantage of this time to connect with your peers who hold similar positions in local government.

General Information
What Do Fees Include?
Full Conference Registration fee includes all educational sessions
(excluding the pre-conference MTI workshops), social events,
meals, and breaks. No one will be admitted to any of the events
without a badge.
Who Should Attend? The League’s Annual Conference offers
something for everyone. We recommend councilmembers/
commissioners, mayors, managers, and administrators, clerks, and
department heads attend our conference. A number of valuable
workshops, discussions, and networking opportunities await you!
Single Day Registration fee includes only those functions for the
day registered, including educational sessions, social events, meals,
and breaks.
Spouse/Guest Registration fee includes admission to all
conference social events. City officials, vendors, and/or sponsors
will not be permitted to register as a spouse/guest under any
circumstance.

Cancellations
Registrations may be canceled until 5:00 p.m. on Friday, September
21 without penalty. After this deadline, cancellations will no
longer be accepted and you will be responsible for payment in full.
Cancellations must be in writing and sent to Rynae Redd at rredd@
lkm.org. Phone cancellations will not be accepted.
All registrations are non-transferable after the deadline, and
badges may not be transferred from one individual to another
on site. Any on-site registration, including spouse/guest, is
subject to a $35 late fee.

Visit the website for additional information:
lkm.org/AnnualConference
#lkmcon18

Agenda Item H.3
City of Goddard
City Council Meeting
September 17, 2018
TO:
SUBJECT:
INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
Standard Traffic Ordinance 2018 Edition
City Administrator
Assistant to the City Administrator
New Business

Background: The City of Goddard annually adopts revisions to the Standard Traffic Ordinance
(STO) which is published annually by the League of Kansas Municipalities (LKM). The STO is
a uniform code derived from Kansas statutes and includes local amendments pertinent to traffic
laws adopted by the City Council each year. The proposed ordinance (Draft Ordinance attached
as Exhibit A) includes only local amendments previously approved by the governing body. The
STO has been reviewed by the City Prosecutor, the Chief of Police, and the City Administrator,
and all reviewing persons recommend adoption. The 2017 edition of the STO was adopted in
August 2017.
Analysis: The proposed ordinance would adopt the 2018 Edition of the STO. The amendments
included in the proposed ordinance would maintain the City of Goddard’s compliance with
applicable Kansas statutes while addressing local concerns. Several changes have been
incorporated into the 2018 Standard Traffic Ordinance, which are generally described below.
•
•
•
•
•
•
•
•

Section 1
o Definitions Added: Waste Collection Vehicle
Section 30
o Driving Under the Influence of intoxicating Liquor or Drugs; Penalties.
(Amended by H. Sub. SB 374 and HB 2439)
Section 30.1
o Driving a Commercial Motor Vehicle Under the Influence of intoxicating Liquor
or Drugs; Penalties. (Amended by H. Sub. SB 374 and HB 2439)
Section 40.1
o Passing a Stationary Waste Collection Vehicle. (New section created by Sub. SB
272
Section 81
o Overtaking and Passing School Bus. (Amended by Sub. SB 272)
Section 112.1
o Littering from a Motor Vehicle. (Added by Editor)
Section 114.4 (c)
o Unlawful Operation of a Golf Cart. (Amended by Sub. SB 272)
Section 174
o Horns and Warning Devises. (New subsection (f) in response to new section 40.1)

•

Section 194
o Driving While License Canceled Suspended or Revoked; Penalty. (Amended by
HB 2439)

The Police Department is responsible for the enforcement of the STO. The ordinance must be
published in the official paper of record as the proposed ordinance amends sections of the STO
which have been deemed unnecessary for the City. There must be at least three copies of the
STO on file with the City Clerk. Each police officer is issued a copy of the most current STO
adopted by the City Council.
Financial Considerations: There is a small publication expense for the adoption of this
ordinance.
Legal Considerations: City legal staff has reviewed the proposed ordinance and has approved to
content and form. The City is authorized to adopt the STO by reference under the authority of
and in accordance with K.S.A. 12-3009 through 12-3012 and K.S.A. 12-3301 and 12-3302.
Recommendations/Actions: It is recommended the City Council adopt the proposed ordinance
adopting the 2018 edition of the Standard Traffic Ordinance.
Attachments: Exhibit A: Proposed Ordinance (2 pages); Exhibit B: Excerpt of Minutes (1 page)

THE CITY OF GODDARD, KANSAS
ORDINANCE NO. 814
AN ORDINANCE REGULATING TRAFFIC WITHIN THE
CORPORATE LIMITS OF THE CITY OF GODDARD, KANSAS;
INCORPORATING BY REFERENCE THE "STANDARD
TRAFFIC ORDINANCE FOR KANSAS CITIES," EDITION OF
2017, WITH CERTAIN CHANGES AND ADDITIONS;
PRESCRIBING ADDITIONAL REGULATIONS; PROVIDING
CERTAIN PENALTIES; AND REPEALING ORDINANCE
NUMBER 798, AND ALL OTHER CONFLICTING
ORDINANCES.
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF GODDARD, KANSAS:
Section 1.

Incorporating Standard Traffic Ordinance

There is hereby incorporated by reference for the purpose of regulating traffic within the
corporate limits of the City of Goddard, Kansas, that certain standard traffic ordinance known as the
"Standard Traffic Ordinance for Kansas Cities," Edition of 2018 prepared and published in book
form by the League of Kansas Municipalities, Topeka, Kansas, save and except certain articles,
sections, parts or portions as are hereafter omitted, deleted, modified or changed. No fewer than three
(3) copies of said Standard Traffic Ordinance shall be marked "Official Copy as adopted by
Ordinance No.814 with all sections or portions thereof intended to be omitted or changed clearly
marked to show any such omission or change and to which shall be attached a copy of this
Ordinance, and filed with the City Clerk to be open to inspection and available to the public at all
reasonable hours. The Police Department, Municipal Judge and all administrative departments of the
City charged with enforcement of the Ordinance shall be supplied, at the cost of the City, such
number of official copies of such Standard Traffic Ordinance similarly marked, as may be deemed
expedient.
Section 2.

Traffic Infractions and Traffic Offenses

(a) A traffic infraction is a violation of any section of this Ordinance that prescribes or
requires the same behavior as that prescribed or required by a statutory provision that is classified as
a traffic infraction in K.S.A. Supp. 8-2118.
(b) All traffic violations which are included within this Ordinance, and which are not traffic
infractions as defined in subsection (a) of this section, shall be considered traffic offenses.
Section 3. Penalty for Scheduled Fines
1

The fine for violation of an ordinance, traffic infraction or any other traffic offense for which
the Municipal Judge establishes a fine in a fine schedule shall not be less than $10.00 or more than
$500.00. A person tried and convicted for violation of an ordinance, traffic infraction or other traffic
offense for which a fine has been established in a schedule of fines shall pay a fine fixed by the Court
not to exceed $500.00. A person tried and convicted for violation of an ordinance, traffic infraction
or other traffic offense for which no fine has been established in a schedule of fines shall pay a fine
fixed by the Court not to exceed $2,500.00.
Section 4.

Repeal

Ordinance Number 787 is hereby repealed. All other ordinances or parts of other ordinances
in conflict herewith are repealed. However, any section of an existing ordinance not in conflict
herewith is not repealed and remains in full force and effect.
Section 5.

Effective Date

This Ordinance shall take effect and be in force from and after its publication in the official
city newspaper.
Passed by the City Council this 17th day of September 2018
Approved by the Mayor this 17th day of September 2018

____________________________
MAYOR, JAMEY BLUBAUGH
SEAL

ATTEST:
______________________________
CITY CLERK, TERI LAYMON
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EXCERPT OF MINUTES
2017 STANDARD TRAFFIC ORDINANCE
MINUTES-REGULAR MEETING
CITY OF GODDARD
118 NORTH MAIN, GODDARD, KS
MONDAY, AUGUST 21, 2017
The Goddard City Council met in a Regular Session at Goddard City Hall on Monday, August 21,
2017. Mayor Marcey Gregory called the meeting to order at 7:00 p.m. Mayor Gregory provided
the invocation. Council members present were Joe Torske, Larry Zimmerman, Enrique Ramirez,
and Todd Wentz. Councilmember Hahn was absent.
Also present were: Brian Silcott, City Administrator; Teri Laymon, City Clerk; Tim Johnson,
Community Development Director; Matt Lawn, City Treasurer; Harlan Foraker, City Engineer and
Ryan Peck, City Attorney.
2017 STANDARD TRAFFIC ORDINANCE
Brian Silcott presented the proposed ordinance that would adopt the 2017 Edition of the Standard
Traffic Ordinance. The amendments included in the proposed ordinance would maintain the City
of Goddard’s compliance with applicable Kansas statutes while addressing local concerns.
MOTION:

Councilmember Wentz moved to waive the reading of the ordinance.
Councilmember Torske seconded the motion. The carried unanimously.

MOTION:

Councilmember Wentz moved to adopt said ordinance. Councilmember
Torske seconded the motion.

Roll Call Vote
Yea:

Torske, Zimmerman, Ramirez, Hahn, Wentz

Nay:
Ordinance # 798

Agenda Item H.4
City of Goddard
City Council Meeting
September 17, 2018
TO:
SUBJECT:
INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
Uniform Public Offense Code, 2017 Edition
City Administrator
Assistant to the City Administrator
New Business

Background: The City of Goddard annually adopts revisions to the Uniform Public
Offense Code (UPOC) which is published annually by the League of Kansas
Municipalities (LKM). The UPOC is a uniform code derived from Kansas statutes and
includes local amendments adopted by the City Council each year. The proposed
ordinance includes only local amendments previously approved by the governing body.
(Please refer to Exhibit A) The UPOC was reviewed by the City Prosecutor, the Chief of
Police, and the City Administrator, and all reviewing persons recommend adoption. The
2017 edition of the UPOC was adopted in August of 2017. (Please refer to Exhibit B)
Analysis: The proposed ordinance would adopt the 2018 Edition of the UPOC. The
amendments included in the proposed ordinance would maintain the City of Goddard’s
compliance with applicable Kansas statutes while addressing local concerns. Ordinance
799 adopting the 2017 edition of the UPOC is repealed. Several changes are incorporated
into the 2018 Uniform Public Offense Code and include:
•
•
•
•
•
•
•
•

Section 3.2
o Battery Against A Law Enforcement Office. (Amended by HB 2458)
Section 3.3
o Assault And Assault Of A Law Enforcement Officer. (Amended by
HB2458)
Section 6.8
o Criminal Littering (Added by Editor)
Section 9.7
o Making An Unlawful Request For Emergency Service Assistance. (New
name for the crime of Giving a False Alarm amended by HB 2581)
Section 9.9.1
o Unlawful Possession Of Marijuana And Tetrahydrocannabinols. (Added
by Editor)
Section 9.9.2
o Unlawful Possession Of Drug Paraphernalia And Simulated Controlled
Substances. (Added by Editor)
Section 10.1
o Criminal Use Of Weapons. (Amended by HB 2145)
Section 10.27

o Illegal Operations Of An Amusement Ride.
The Police Department is responsible for the enforcement of the UPOC. The ordinance
must be published in the official paper of record as the proposed ordinance amends
sections of the UPOC which have been deemed unnecessary for the City. There must be
at least three copies of the UPOC on file with the City Clerk. Each police officer is issued
a copy of the most current UPOC adopted by the City Council.
Financial Considerations: There is small publication cost.
Legal Considerations: City legal staff has reviewed the proposed ordinance and has
approved to content and form. The City is authorized to adopt the UPOC by reference
under the authority of and by K.S.A. 12-3009 through 12-3012 and K.S.A. 12-3301 and
12-3302.
Recommendations/Actions: It is recommended the City Council adopt the proposed
ordinance adopting the 2018 edition of the Uniform Public Offense Code.
Attachments: Exhibit A: Proposed ordinance (2 pages); Exhibit B: Excerpt of Minutes
(1 page)

THE CITY OF GODDARD, KANSAS
ORDINANCE NO 815
AN ORDINANCE REGULATING PUBLIC OFFENSES WITHIN THE CORPORATE LIMITS
OF THE CITY OF GODDARD, KANSAS; INCORPORATING BY REFERENCE THE
"UNIFORM PUBLIC OFFENSE CODE FOR KANSAS CITIES," EDITION OF 2017, WITH
CERTAIN CHANGES AND ADDITIONS; PRESCRIBING ADDITIONAL REGULATIONS;
AND REPEALING ORDINANCE NUMBER 799, AND ALL OTHER CONFLICTING
ORDINANCES.
BE IT ORDAINED BY THE GOVERNING BODY OF THE CITY OF GODDARD, KANSAS:

Section 1.

Incorporating Uniform Public Offense Code

There is hereby incorporated by reference for the purpose of regulating public
offenses within the corporate limits of the City of Goddard, Kansas, that certain uniform
public offense code known as the "Uniform Public Offense Code for Kansas Cities," Edition
of 2018, prepared and published in book form by the League of Kansas Municipalities,
Topeka, Kansas, save and except certain articles, sections, parts or portions as are
hereafter omitted, deleted, modified or changed. No fewer than three (3) copies of said
Uniform Public Offense Code shall be marked "Official Copy as adopted by Ordinance No.
815 with all sections or portions thereof intended to be omitted or changed clearly marked
to show any such omission or change and to which shall be attached a copy of this
Ordinance, and filed with the City Clerk to be open to inspection and available to the public
at all reasonable hours. The Police Department, Municipal Judge and all administrative
departments of the City charged with enforcement of the Code shall be supplied, at the
cost of the City, such number of official copies of such Uniform Public Offense Code
similarly marked, as may be deemed expedient.

Section 2.

Repeal

Ordinance Number 799 is hereby repealed. All other ordinances or parts of other
ordinances in conflict herewith are repealed. However, any section of an existing ordinance
not in conflict herewith is not repealed and remains in full force and effect.

Section 3.

Effective Date

1

This Ordinance shall take effect and be in force from and after its publication in the
official city newspaper.
Passed by the City Council this 17th day of September 2018
Approved by the Mayor this 17th day of September 2018
__________________________________

MAYOR, JAMEY BLUBAUGH
SEAL

ATTEST:

___________________________
CITY CLERK, TERI LAYMON
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EXCERPT OF MINUTES
2017 UNIFIED PUBLIC OFFENSE CODE ORDINANCE
MINUTES-REGULAR MEETING
CITY OF GODDARD
118 NORTH MAIN, GODDARD, KS
MONDAY, AUGUST 21, 2017
The Goddard City Council met in a Regular Session at Goddard City Hall on Monday, August 21,
2017. Mayor Marcey Gregory called the meeting to order at 7:00 p.m. Mayor Gregory provided
the invocation. Council members present were Joe Torske, Larry Zimmerman, Enrique Ramirez,
and Todd Wentz. Councilmember Hahn was absent.
Also present were: Brian Silcott, City Administrator; Teri Laymon, City Clerk; Tim Johnson,
Community Development Director; Matt Lawn, City Treasurer; Harlan Foraker, City Engineer and
Ryan Peck, City Attorney.
2017 UNIFORM PUBLIC OFFENCE CODE ORDINANCE
Brian Silcott presented the proposed ordinance would adopt the 2017 Edition of the Uniform
Public Offence Code Ordinance. The amendments included in the proposed ordinance would
maintain the City of Goddard’s compliance with applicable Kansas statutes while addressing
local concerns.
MOTION:

Councilmember Ramirez moved to waive the reading of the ordinance.
Councilmember Torske seconded the motion. The carried unanimously.

MOTION:

Councilmember Wentz moved to adopt said ordinance. Councilmember
Ramirez seconded the motion.

Roll Call Vote
Yea:

Torske, Zimmerman, Ramirez, Hahn, Wentz

Nay:
Ordinance #799

Agenda Item H.5
City of Goddard
City Council Meeting
September 17, 2018

TO:
SUBJECT:
INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
Wastewater Treatment Plant Wet Well
City Administrator
Director of Public Works
New Business

Background: Raw sewage enters the wastewater facility via the wet well where it is then pumped
into the plant and processed. One pump is currently out-of-service due to a broken pedestal stand.
The other two pumps currently operate at approximately sixty (60) percent pumping capacity due
to aging and deterioration of the volutes which seal the mechanism between the piping and pump
housing unit. The volutes need to be resurfaced and have a new stainless steel face attached to
them to prevent leakage. These repair items are considered normal “wear and tear.”
Our current pumps have an approximate lifespan of 5-10 years. At least one pump has been
previously rebuilt at an approximate cost of $9,000. The desired pumps of choice are Landia
Chopper Pumps which cost approximately $17,000 and have a lifespan of approximately 15 years.
A Landia pump was installed at the Spring Hill lift station and has had zero issues, aside from
routine maintenance, since its installation about 8 years ago.
Analysis: Staff propose repairing the pedestal for pump one, installing a new pump base, and
cleaning and resurfacing the volutes for the other two pumps in lieu of purchasing new ones. Staff
and vendor (Mayer Specialty Services) believes there is a very high probability that vendor
services can be completed in one day. However, unforeseen circumstances may necessitate a
second day of work.
Vendor services: $7,200.00 per day
New Base: $863.00
Volutes: $3,604.42 ($1802.21 per unit)
Financial: It is anticipated that the cost associated with these repairs will range from
$11,667.42 to $18,867.42. If approved, Staff recommends allocating these expenditures to
line item: 83-860-6150 in the Sewer Replacement Reserve Fund.
Legal Considerations: Approved as to form.
Recommendations/Actions: It is recommended the City Council: Authorize the proposed
project.
Attachments:

Exhibit A: Picture of broken guide rail used to seat the pump properly
Exhibit B: Picture of a volute needing resurfacing
Exhibit C: Diagram of wastewater treatment facility (WWTF)
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INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
Wastewater Treatment Plant Dry Air System
City Administrator
Director of Public Works
New Business

Background: In order to operate the wastewater plant effectively and efficiently, we must be able
to control the amount of oxygen that goes in and out of our basins to feed bacteria. The flow of
oxygen is controlled by butterfly valves which are powered by actuators using compressed air
hoses.
During winter months the condensation in these hoses are subject to freezing and prohibits our
ability to process sewage. This has been a recurring issue that requires many man hours to solve.
To locate and remove these areas of frozen hoses, staff must resort to cutting the hoses to isolate
the choke point(s) and either remove that section and repair it, or take what is tantamount to a
commercial hair blow dryer and methodically apply warm air to the lines. There is more than twohundred (200) feet of hoses that need to be vigilantly monitored.
An extensive and prolonged cold season could render these methods inadequate and effectively
shut our plant down. Months of hard work would be destroyed since an oxygen imbalance would
inevitably kill off all the microorganisms that break down the sewage in our system.
Analysis: Staff propose installing a new dry air system to remove condensation from hoses that
are subject to freezing during the winter.
PureGas regenerative dessicant dryer mounted system: $5,750
Estimated installation costs: $2,000
Financial: It is anticipated that the cost associated with the installation of this system will
be $7,750. If approved, Staff recommends allocating these expenditures to line item: 83860-6150 in the Sewer Replacement Reserve Fund.
Legal Considerations: Approved as to form.
Recommendations/Actions: It is recommended the City Council: Authorize the proposed
project.
Attachments: Exhibit A: Picture of the Dry Air System

Agenda Item H.7
City of Goddard
City Council Meeting
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TO:
SUBJECT:
INITIATED BY:
PREPARED BY:
AGENDA:

Mayor and City Council
City of Goddard Flex Plan
Teri Laymon, City Clerk
New Business

Background: In today’s hiring market, a generous benefit package is essential for
attracting and retaining top talent. According to Glassdoor’s Employment Confidence
Survey, about 60% of people report that benefits and perks are a major factor in
considering whether to accept a job offer. The survey also found that 80% of employees
would choose additional benefits over a pay raise.
Analysis: A benefit that several employees have been asking about is a Flex Spending
Account (FSA), an employer-sponsored benefit that allows employees to pay for eligible
medical expenses or dependent and child-care expenses on a pre-tax basis.
Employees may set aside up to $2,550 in unreimbursed medical expenses and up to
$5,000 in dependent care expenses and can save 25% to 40% in taxes, depending on his
or her tax bracket.
Financial: The City will also save the 7.65% FICA/FUTA match on all amounts set
aside by employees. For example:
ABC Company (10 emp)

Without an FSA

With an FSA

Quarterly Payroll

$400,000

400,000

Employee-Paid Premiums

0

(24,000)

Unreimbursed Medical
Expenses

0

(10,000)

Dependent Care Expenses

0

(15,000)

FICA Tax (7.65%)

$30,600

$26,851

Employer Savings

$3,749 SAVED

The Cost to set up the plan is $250 for the 1st year and $150 annually after the first year
and a monthly participant fee of $4.95 or $100.00 per month. (approximately $1,200 to
$1,350 annually.
Legal Considerations: Approved as to form
Recommendations/Actions: It is recommended the City Council: Adopt the Resolution
allowing the City Employees to participate in a flex spending account.
Attachments: Resolution, Exhibit A (the plan), Exhibit B (plan summary)
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CITY OF GODDARD
FLEXIBLE SPENDING ACCOUNT PLAN
INTRODUCTION
The Employer has adopted this Plan effective October 1, 2018, to recognize the contribution made to the Employer by
its Employees. Its purpose is to reward them by providing benefits for those Employees who shall qualify hereunder and their
Dependents and beneficiaries. The concept of this Plan is to allow Employees to choose among different types of benefits based
on their own particular goals, desires and needs. The Plan shall be known as City of Goddard Flexible Spending Account Plan
(the "Plan").
The intention of the Employer is that the Plan qualify as a "Cafeteria Plan" within the meaning of Section 125 of the
Internal Revenue Code of 1986, as amended, and that the benefits which an Employee elects to receive under the Plan be
excludable from the Employee's income under Section 125(a) and other applicable sections of the Internal Revenue Code of
1986, as amended.
ARTICLE I
DEFINITIONS
1.1
"Administrator" means the Employer unless another person or entity has been designated by the Employer
pursuant to Section 9.1 to administer the Plan on behalf of the Employer. If the Employer is the Administrator, the Employer may
appoint any person, including, but not limited to, the Employees of the Employer, to perform the duties of the Administrator. Any
person so appointed shall signify acceptance by filing written acceptance with the Employer. Upon the resignation or removal of
any individual performing the duties of the Administrator, the Employer may designate a successor.
"Affiliated Employer" means the Employer and any corporation which is a member of a controlled group of
1.2
corporations (as defined in Code Section 414(b)) which includes the Employer; any trade or business (whether or not
incorporated) which is under common control (as defined in Code Section 414(c)) with the Employer; any organization (whether
or not incorporated) which is a member of an affiliated service group (as defined in Code Section 414(m)) which includes the
Employer; and any other entity required to be aggregated with the Employer pursuant to Treasury regulations under Code Section
414(o).
1.3
"Benefit" or "Benefit Options" means any of the optional benefit choices available to a Participant as
outlined in Section 4.1.
"Cafeteria Plan Benefit Dollars" means the amount available to Participants to purchase Benefit Options as
1.4
provided under Section 4.1. Each dollar contributed to this Plan shall be converted into one Cafeteria Plan Benefit Dollar.
1.5

"Code" means the Internal Revenue Code of 1986, as amended or replaced from time to time.

1.6

"Compensation" means the amounts received by the Participant from the Employer during a Plan Year.

1.7
"Dependent" means any individual who qualifies as a dependent under an Insurance Contract for purposes
of coverage under that Contract only or under Code Section 152 (as modified by Code Section 105(b)).
"Dependent" shall include any Child of a Participant who is covered under an Insurance Contract, as
defined in the Contract, or under the Health Flexible Spending Account or as allowed by reason of the Affordable Care Act.
For purposes of the Health Flexible Spending Account, a Participant's "Child" includes his/her natural child,
stepchild, foster child, adopted child, or a child placed with the Participant for adoption. A Participant's Child will be an eligible
Dependent until reaching the limiting age of 26, without regard to student status, marital status, financial dependency or
residency status with the Employee or any other person. When the child reaches the applicable limiting age, coverage will end at
the end of the calendar year.
The phrase "placed for adoption" refers to a child whom the Participant intends to adopt, whether or not the adoption has become
final, who has not attained the age of 18 as of the date of such placement for adoption. The term "placed" means the assumption
and retention by such Employee of a legal obligation for total or partial support of the child in anticipation of adoption of the
child. The child must be available for adoption and the legal process must have commenced.
1.8

"Effective Date" means October 1, 2018.

1

1.9
"Election Period" means the period immediately preceding the beginning of each Plan Year established by
the Administrator, such period to be applied on a uniform and nondiscriminatory basis for all Employees and Participants.
However, an Employee's initial Election Period shall be determined pursuant to Section 5.1.
1.10

"Eligible Employee" means any Employee who has satisfied the provisions of Section 2.1.

An individual shall not be an "Eligible Employee" if such individual is not reported on the payroll records of
the Employer as a common law employee. In particular, it is expressly intended that individuals not treated as common law
employees by the Employer on its payroll records are not "Eligible Employees" and are excluded from Plan participation even if
a court or administrative agency determines that such individuals are common law employees and not independent contractors.
1.11
"Employee" means any person who is employed by the Employer. The term Employee shall include leased
employees within the meaning of Code Section 414(n)(2).
1.12
"Employer" means City of Goddard and any successor which shall maintain this Plan; and any predecessor
which has maintained this Plan. In addition, where appropriate, the term Employer shall include any Participating, Affiliated or
Adopting Employer.
1.13

"Insurance Contract" means any contract issued by an Insurer underwriting a Benefit.

1.14
"Insurance Premium Payment Plan" means the plan of benefits contained in Section 4.1 of this Plan,
which provides for the payment of Premium Expenses.
1.15
1.16
thereunder.

"Insurer" means any insurance company that underwrites a Benefit under this Plan.
"Key Employee" means an Employee described in Code Section 416(i)(1) and the Treasury regulations

1.17
"Participant" means any Eligible Employee who elects to become a Participant pursuant to Section 2.3 and
has not for any reason become ineligible to participate further in the Plan.
1.18

"Plan" means this instrument, including all amendments thereto.

1.19
"Plan Year" means the 12-month period beginning September 1 and ending August 31, except for the short
Plan Year beginning October 1 and ending on August 31. The Plan Year shall be the coverage period for the Benefits provided
for under this Plan. In the event a Participant commences participation during a Plan Year, then the initial coverage period shall
be that portion of the Plan Year commencing on such Participant's date of entry and ending on the last day of such Plan Year.
1.20

"Premium Expenses" or "Premiums" mean the Participant's cost for the Benefits described in Section 4.1.

1.21
"Premium Expense Reimbursement Account" means the account established for a Participant pursuant to
this Plan to which part of his Cafeteria Plan Benefit Dollars may be allocated and from which Premiums of the Participant shall
be paid or reimbursed. If more than one type of insured Benefit is elected, sub-accounts shall be established for each type of
insured Benefit.
1.22
"Salary Redirection" means the contributions made by the Employer on behalf of Participants pursuant to
Section 3.1. These contributions shall be converted to Cafeteria Plan Benefit Dollars and allocated to the funds or accounts
established under the Plan pursuant to the Participants' elections made under Article V.
1.23
"Salary Redirection Agreement" means an agreement between the Participant and the Employer under
which the Participant agrees to reduce his Compensation or to forego all or part of the increases in such Compensation and to
have such amounts contributed by the Employer to the Plan on the Participant's behalf. The Salary Redirection Agreement shall
apply only to Compensation that has not been actually or constructively received by the Participant as of the date of the
agreement (after taking this Plan and Code Section 125 into account) and, subsequently does not become currently available to
the Participant.
1.24

"Spouse" means spouse as determined under Federal law.
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ARTICLE II
PARTICIPATION
2.1

ELIGIBILITY

Any Eligible Employee shall be eligible to participate hereunder as of the date he satisfies the eligibility conditions for
the Employer's group medical plan, the provisions of which are specifically incorporated herein by reference.
2.2

EFFECTIVE DATE OF PARTICIPATION

An Eligible Employee shall become a Participant effective as of the entry date under the Employer's group medical
plan, the provisions of which are specifically incorporated herein by reference.
2.3

APPLICATION TO PARTICIPATE

An Employee who is eligible to participate in this Plan shall, during the applicable Election Period, complete an
application to participate in a manner set forth by the Administrator. The election shall be irrevocable until the end of the
applicable Plan Year unless the Participant is entitled to change his Benefit elections pursuant to Section 5.4 hereof.
An Eligible Employee shall also be required to complete a Salary Redirection Agreement during the Election Period for
the Plan Year during which he wishes to participate in this Plan. Any such Salary Redirection Agreement shall be effective for
the first pay period beginning on or after the Employee's effective date of participation pursuant to Section 2.2.
Notwithstanding the foregoing, an Employee who is eligible to participate in this Plan and who is covered by the
Employer's insured Benefits under this Plan shall automatically become a Participant to the extent of the Premiums for such
insurance unless the Employee elects, during the Election Period, not to participate in the Plan.
2.4

TERMINATION OF PARTICIPATION
A Participant shall no longer participate in this Plan upon the occurrence of any of the following events:
(a)
Termination of employment. The Participant's termination of employment, subject to the
provisions of Section 2.5;

2.5

(b)

Death. The Participant's death, subject to the provisions of Section 2.6; or

(c)

Termination of the plan. The termination of this Plan, subject to the provisions of Section 10.2.

TERMINATION OF EMPLOYMENT

If a Participant's employment with the Employer is terminated for any reason other than death, his participation in the
Benefit Options provided under Section 4.1 shall be governed in accordance with the following:
(a)
Insurance Benefit. With regard to Benefits which are insured, the Participant's participation in the
Plan shall cease, subject to the Participant's right to continue coverage under any Insurance Contract for which
premiums have already been paid.
(b)
Dependent Care FSA. With regard to the Dependent Care Flexible Spending Account, the
Participant's participation in the Plan shall cease and no further Salary Redirection contributions shall be made.
However, such Participant may submit claims for employment related Dependent Care Expense reimbursements for
claims incurred up to the date of termination and submitted within 90 days after termination, based on the level of the
Participant's Dependent Care Flexible Spending Account as of the date of termination.
COBRA applicability. With regard to the Health Flexible Spending Account, the Participant may
(c)
submit claims for expenses that were incurred during the portion of the Plan Year before the end of the period for
which payments to the Health Flexible Spending Account have already been made. Thereafter, the health benefits
under this Plan including the Health Flexible Spending Account shall be applied and administered consistent with such
further rights a Participant and his Dependents may be entitled to pursuant to Code Section 4980B and Section 11.14 of
the Plan.
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2.6

DEATH

If a Participant dies, his participation in the Plan shall cease. However, such Participant's spouse or Dependents may
submit claims for expenses or benefits for the remainder of the Plan Year or until the Cafeteria Plan Benefit Dollars allocated to
each specific benefit are exhausted. In no event may reimbursements be paid to someone who is not a spouse or Dependent. If the
Plan is subject to the provisions of Code Section 4980B, then those provisions and related regulations shall apply for purposes of
the Health Flexible Spending Account.
ARTICLE III
CONTRIBUTIONS TO THE PLAN
3.1

SALARY REDIRECTION

Benefits under the Plan shall be financed by Salary Redirections sufficient to support Benefits that a Participant has
elected hereunder and to pay the Participant's Premium Expenses. The salary administration program of the Employer shall be
revised to allow each Participant to agree to reduce his pay during a Plan Year by an amount determined necessary to purchase
the elected Benefit Options. The amount of such Salary Redirection shall be specified in the Salary Redirection Agreement and
shall be applicable for a Plan Year. Notwithstanding the above, for new Participants, the Salary Redirection Agreement shall only
be applicable from the first day of the pay period following the Employee's entry date up to and including the last day of the Plan
Year. These contributions shall be converted to Cafeteria Plan Benefit Dollars and allocated to the funds or accounts established
under the Plan pursuant to the Participants' elections made under Article IV.
Any Salary Redirection shall be determined prior to the beginning of a Plan Year (subject to initial elections pursuant
to Section 5.1) and prior to the end of the Election Period and shall be irrevocable for such Plan Year. However, a Participant
may revoke a Benefit election or a Salary Redirection Agreement after the Plan Year has commenced and make a new election
with respect to the remainder of the Plan Year, if both the revocation and the new election are on account of and consistent with a
change in status and such other permitted events as determined under Article V of the Plan and consistent with the rules and
regulations of the Department of the Treasury. Salary Redirection amounts shall be contributed on a pro rata basis for each pay
period during the Plan Year. All individual Salary Redirection Agreements are deemed to be part of this Plan and incorporated by
reference hereunder.
3.2

APPLICATION OF CONTRIBUTIONS

As soon as reasonably practical after each payroll period, the Employer shall apply the Salary Redirection to provide
the Benefits elected by the affected Participants. Any contribution made or withheld for the Health Flexible Spending Account or
Dependent Care Flexible Spending Account shall be credited to such fund or account. Amounts designated for the Participant's
Premium Expense Reimbursement Account shall likewise be credited to such account for the purpose of paying Premium
Expenses.
3.3

PERIODIC CONTRIBUTIONS

Notwithstanding the requirement provided above and in other Articles of this Plan that Salary Redirections be
contributed to the Plan by the Employer on behalf of an Employee on a level and pro rata basis for each payroll period, the
Employer and Administrator may implement a procedure in which Salary Redirections are contributed throughout the Plan Year
on a periodic basis that is not pro rata for each payroll period. However, with regard to the Health Flexible Spending Account, the
payment schedule for the required contributions may not be based on the rate or amount of reimbursements during the Plan Year.
ARTICLE IV
BENEFITS
4.1

BENEFIT OPTIONS
Each Participant may elect any one or more of the following optional Benefits:
(1)

Health Flexible Spending Account

(2)

Dependent Care Flexible Spending Account
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In addition, each Participant shall have a sufficient portion of his Salary Redirections applied to the following Benefits
unless the Participant elects not to receive such Benefits:

4.2

(3)

Health Insurance Benefit

(4)

Dental Insurance Benefit

(5)

Cancer Insurance Benefit

(6)

Vision Insurance Benefit

(7)

Accidental Death and Dismemberment Insurance Benefit

HEALTH FLEXIBLE SPENDING ACCOUNT BENEFIT

Each Participant may elect to participate in the Health Flexible Spending Account option, in which case Article VI
shall apply.
4.3

DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT BENEFIT

Each Participant may elect to participate in the Dependent Care Flexible Spending Account option, in which case
Article VII shall apply.
4.4

HEALTH INSURANCE BENEFIT
Coverage for Participant and Dependents. Each Participant may elect to be covered under a
(a)
health Insurance Contract for the Participant, his or her Spouse, and his or her Dependents.
Employer selects contracts. The Employer may select suitable health Insurance Contracts for use
(b)
in providing this health insurance benefit, which policies will provide uniform benefits for all Participants electing this
Benefit.
Contract incorporated by reference. The rights and conditions with respect to the benefits
(c)
payable from such health Insurance Contract shall be determined therefrom, and such Insurance Contract shall be
incorporated herein by reference.

4.5

DENTAL INSURANCE BENEFIT
Coverage for Participant and/or Dependents. Each Participant may elect to be covered under the
(a)
Employer's dental Insurance Contract. In addition, the Participant may elect either individual or family coverage under
such Insurance Contract.
(b)
Employer selects contracts. The Employer may select suitable dental Insurance Contracts for use
in providing this dental insurance benefit, which policies will provide uniform benefits for all Participants electing this
Benefit.
(c)
Contract incorporated by reference. The rights and conditions with respect to the benefits
payable from such dental Insurance Contract shall be determined therefrom, and such dental Insurance Contract shall
be incorporated herein by reference.

4.6

CANCER INSURANCE BENEFIT
(a)
Coverage for Participant and/or Dependents. Each Participant may elect to be covered under the
Employer's cancer Insurance Contract. In addition, the Participant may elect either individual or family coverage.
(b)
Employer selects contracts. The Employer may select suitable cancer Insurance Contracts for use
in providing this cancer insurance benefit, which policies will provide uniform benefits for all Participants electing this
Benefit.
Contract incorporated by reference. The rights and conditions with respect to the benefits
(c)
payable from such cancer Insurance Contract shall be determined therefrom, and such cancer Insurance Contract shall
be incorporated herein by reference.
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4.7

VISION INSURANCE BENEFIT
(a)
Coverage for Participant and/or Dependents. Each Participant may elect to be covered under the
Employer's vision Insurance Contract. In addition, the Participant may elect either individual or family coverage.
Employer selects contracts. The Employer may select suitable vision Insurance Contracts for use
(b)
in providing this vision insurance benefit, which policies will provide uniform benefits for all Participants electing this
Benefit.
(c)
Contract incorporated by reference. The rights and conditions with respect to the benefits
payable from such vision Insurance Contract shall be determined therefrom, and such vision Insurance Contract shall
be incorporated herein by reference.

4.8

ACCIDENTAL DEATH AND DISMEMBERMENT INSURANCE BENEFIT
Coverage for Participant and/or Dependents. Each Participant may elect to be covered under the
(a)
Employer's accidental death and dismemberment Insurance Contract.
(b)
Employer selects contracts. The Employer may select suitable accidental death and
dismemberment policies for use in providing this accidental death and dismemberment insurance benefit, which
policies will provide uniform benefits for all Participants electing this Benefit.
Contract incorporated by reference. The rights and conditions with respect to the benefits
(c)
payable from such accidental death and dismemberment Insurance Contract shall be determined therefrom, and such
accidental death and dismemberment Insurance Contract shall be incorporated herein by reference.

4.9

NONDISCRIMINATION REQUIREMENTS
Intent to be nondiscriminatory. It is the intent of this Plan to provide benefits to a classification
(a)
of employees which the Secretary of the Treasury finds not to be discriminatory in favor of the group in whose favor
discrimination may not occur under Code Section 125.
25% concentration test. It is the intent of this Plan not to provide qualified benefits as defined
(b)
under Code Section 125 to Key Employees in amounts that exceed 25% of the aggregate of such Benefits provided for
all Eligible Employees under the Plan. For purposes of the preceding sentence, qualified benefits shall not include
benefits which (without regard to this paragraph) are includible in gross income.
Adjustment to avoid test failure. If the Administrator deems it necessary to avoid discrimination
(c)
or possible taxation to Key Employees or a group of employees in whose favor discrimination may not occur in
violation of Code Section 125, it may, but shall not be required to, reduce contributions or non-taxable Benefits in order
to assure compliance with the Code and regulations. Any act taken by the Administrator shall be carried out in a
uniform and nondiscriminatory manner. With respect to any affected Participant who has had Benefits reduced
pursuant to this Section, the reduction shall be made proportionately among Health Flexible Spending Account Benefits
and Dependent Care Flexible Spending Account Benefits, and once all these Benefits are expended, proportionately
among insured Benefits. Contributions which are not utilized to provide Benefits to any Participant by virtue of any
administrative act under this paragraph shall be forfeited and deposited into the benefit plan surplus.
ARTICLE V
PARTICIPANT ELECTIONS

5.1

INITIAL ELECTIONS

An Employee who meets the eligibility requirements of Section 2.1 on the first day of, or during, a Plan Year may elect
to participate in this Plan for all or the remainder of such Plan Year, provided he elects to do so on or before his effective date of
participation pursuant to Section 2.2.
Notwithstanding the foregoing, an Employee who is eligible to participate in this Plan and who is covered by the
Employer's insured benefits under this Plan shall automatically become a Participant to the extent of the Premiums for such
insurance unless the Employee elects, during the Election Period, not to participate in the Plan.
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5.2

SUBSEQUENT ANNUAL ELECTIONS

During the Election Period prior to each subsequent Plan Year, each Participant shall be given the opportunity to elect,
on an election of benefits form to be provided by the Administrator, which spending account Benefit options he wishes to select.
Any such election shall be effective for any Benefit expenses incurred during the Plan Year which follows the end of the Election
Period. With regard to subsequent annual elections, the following options shall apply:
(a)
A Participant or Employee who failed to initially elect to participate may elect different or new
Benefits under the Plan during the Election Period;
(b)
A Participant may terminate his participation in the Plan by notifying the Administrator in writing
during the Election Period that he does not want to participate in the Plan for the next Plan Year;
(c)
An Employee who elects not to participate for the Plan Year following the Election Period will
have to wait until the next Election Period before again electing to participate in the Plan, except as provided for in
Section 5.4.
5.3

FAILURE TO ELECT

With regard to Benefits available under the Plan for which no Premium Expenses apply, any Participant who fails to
complete a new benefit election form pursuant to Section 5.2 by the end of the applicable Election Period shall be deemed to
have elected not to participate in the Plan for the upcoming Plan Year. No further Salary Redirections shall therefore be
authorized or made for the subsequent Plan Year for such Benefits.
With regard to Benefits available under the Plan for which Premium Expenses apply, any Participant who fails to
complete a new benefit election form pursuant to Section 5.2 by the end of the applicable Election Period shall be deemed to
have made the same Benefit elections as are then in effect for the current Plan Year. The Participant shall also be deemed to have
elected Salary Redirection in an amount necessary to purchase such Benefit options.
5.4

CHANGE IN STATUS
(a)
Change in status defined. Any Participant may change a Benefit election after the Plan Year (to
which such election relates) has commenced and make new elections with respect to the remainder of such Plan Year if,
under the facts and circumstances, the changes are necessitated by and are consistent with a change in status which is
acceptable under rules and regulations adopted by the Department of the Treasury, the provisions of which are
incorporated by reference. Notwithstanding anything herein to the contrary, if the rules and regulations conflict, then such
rules and regulations shall control.
In general, a change in election is not consistent if the change in status is the Participant's divorce, annulment or
legal separation from a Spouse, the death of a Spouse or Dependent, or a Dependent ceasing to satisfy the eligibility
requirements for coverage, and the Participant's election under the Plan is to cancel accident or health insurance coverage
for any individual other than the one involved in such event. In addition, if the Participant, Spouse or Dependent gains or
loses eligibility for coverage, then a Participant's election under the Plan to cease or decrease coverage for that individual
under the Plan corresponds with that change in status only if coverage for that individual becomes applicable or is
increased under the family member plan.
Regardless of the consistency requirement, if the individual, the individual's Spouse, or Dependent becomes
eligible for continuation coverage under the Employer's group health plan as provided in Code Section 4980B or any
similar state law, then the individual may elect to increase payments under this Plan in order to pay for the continuation
coverage. However, this does not apply for COBRA eligibility due to divorce, annulment or legal separation.
Any new election shall be effective at such time as the Administrator shall prescribe, but not earlier than the first
pay period beginning after the election form is completed and returned to the Administrator. For the purposes of this
subsection, a change in status shall only include the following events or other events permitted by Treasury regulations:
(1)
Legal Marital Status: events that change a Participant's legal marital status, including marriage,
divorce, death of a Spouse, legal separation or annulment;
(2)
Number of Dependents: Events that change a Participant's number of Dependents, including birth,
adoption, placement for adoption, or death of a Dependent;
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(3)
Employment Status: Any of the following events that change the employment status of the Participant,
Spouse, or Dependent: termination or commencement of employment, a strike or lockout, commencement or
return from an unpaid leave of absence, or a change in worksite. In addition, if the eligibility conditions of this
Plan or other employee benefit plan of the Employer of the Participant, Spouse, or Dependent depend on the
employment status of that individual and there is a change in that individual's employment status with the
consequence that the individual becomes (or ceases to be) eligible under the plan, then that change constitutes a
change in employment under this subsection;
(4)
Dependent satisfies or ceases to satisfy the eligibility requirements: An event that causes the
Participant's Dependent to satisfy or cease to satisfy the requirements for coverage due to attainment of age,
student status, or any similar circumstance; and
(5)
Residency: A change in the place of residence of the Participant, Spouse or Dependent, that would
lead to a change in status (such as a loss of HMO coverage).
For the Dependent Care Flexible Spending Account, a Dependent becoming or ceasing to be a "Qualifying
Dependent" as defined under Code Section 21(b) shall also qualify as a change in status.
Notwithstanding anything in this Section to the contrary, the gain of eligibility or change in eligibility of a child,
as allowed under Code Sections 105(b) and 106, and guidance thereunder, shall qualify as a change in status.
(b)
Special enrollment rights. Notwithstanding subsection (a), the Participants may change an
election for group health coverage during a Plan Year and make a new election that corresponds with the special
enrollment rights provided in Code Section 9801(f), including those authorized under the provisions of the Children's
Health Insurance Program Reauthorization Act of 2009 (SCHIP); provided that such Participant meets the sixty (60)
day notice requirement imposed by Code Section 9801(f) (or such longer period as may be permitted by the Plan and
communicated to Participants). Such change shall take place on a prospective basis, unless otherwise required by Code
Section 9801(f) to be retroactive.
(c)
Qualified Medical Support Order. Notwithstanding subsection (a), in the event of a judgment,
decree, or order (including approval of a property settlement) ("order") resulting from a divorce, legal separation,
annulment, or change in legal custody which requires accident or health coverage for a Participant's child (including a
foster child who is a Dependent of the Participant):
(1)
The Plan may change an election to provide coverage for the child if the order requires coverage under
the Participant's plan; or
(2)
The Participant shall be permitted to change an election to cancel coverage for the child if the order
requires the former Spouse to provide coverage for such child, under that individual's plan and such coverage
is actually provided.
(d)
Medicare or Medicaid. Notwithstanding subsection (a), a Participant may change elections to cancel
accident or health coverage for the Participant or the Participant's Spouse or Dependent if the Participant or the
Participant's Spouse or Dependent is enrolled in the accident or health coverage of the Employer and becomes entitled to
coverage (i.e., enrolled) under Part A or Part B of the Title XVIII of the Social Security Act (Medicare) or Title XIX of the
Social Security Act (Medicaid), other than coverage consisting solely of benefits under Section 1928 of the Social Security
Act (the program for distribution of pediatric vaccines). If the Participant or the Participant's Spouse or Dependent who has
been entitled to Medicaid or Medicare coverage loses eligibility, that individual may prospectively elect coverage under
the Plan if a benefit package option under the Plan provides similar coverage.
(e)
Cost increase or decrease. If the cost of a Benefit provided under the Plan increases or decreases
during a Plan Year, then the Plan shall automatically increase or decrease, as the case may be, the Salary Redirections
of all affected Participants for such Benefit. Alternatively, if the cost of a benefit package option increases significantly,
the Administrator shall permit the affected Participants to either make corresponding changes in their payments or
revoke their elections and, in lieu thereof, receive on a prospective basis coverage under another benefit package option
with similar coverage, or drop coverage prospectively if there is no benefit package option with similar coverage.
A cost increase or decrease refers to an increase or decrease in the amount of elective contributions under the
Plan, whether resulting from an action taken by the Participants or an action taken by the Employer.
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Loss of coverage. If the coverage under a Benefit is significantly curtailed or ceases during a Plan
(f)
Year, affected Participants may revoke their elections of such Benefit and, in lieu thereof, elect to receive on a
prospective basis coverage under another plan with similar coverage, or drop coverage prospectively if no similar
coverage is offered.
Addition of a new benefit. If, during the period of coverage, a new benefit package option or other
(g)
coverage option is added, an existing benefit package option is significantly improved, or an existing benefit package
option or other coverage option is eliminated, then the affected Participants may elect the newly-added option, or elect
another option if an option has been eliminated prospectively and make corresponding election changes with respect to
other benefit package options providing similar coverage. In addition, those Eligible Employees who are not
participating in the Plan may opt to become Participants and elect the new or newly improved benefit package option.
(h)
Loss of coverage under certain other plans. A Participant may make a prospective election
change to add group health coverage for the Participant, the Participant's Spouse or Dependent if such individual loses
group health coverage sponsored by a governmental or educational institution, including a state children's health
insurance program under the Social Security Act, the Indian Health Service or a health program offered by an Indian
tribal government, a state health benefits risk pool, or a foreign government group health plan.
(i)
Change of coverage due to change under certain other plans. A Participant may make a
prospective election change that is on account of and corresponds with a change made under the plan of a Spouse's,
former Spouse's or Dependent's employer if (1) the cafeteria plan or other benefits plan of the Spouse's, former
Spouse's or Dependent's employer permits its participants to make a change; or (2) the cafeteria plan permits
participants to make an election for a period of coverage that is different from the period of coverage under the
cafeteria plan of a Spouse's, former Spouse's or Dependent's employer.
Change in dependent care provider. A Participant may make a prospective election change that
(j)
is on account of and corresponds with a change by the Participant in the dependent care provider. The availability of
dependent care services from a new childcare provider is similar to a new benefit package option becoming available.
A cost change is allowable in the Dependent Care Flexible Spending Account only if the cost change is imposed by a
dependent care provider who is not related to the Participant, as defined in Code Section 152(a)(1) through (8).
(k)
Health FSA cannot change due to insurance change. A Participant shall not be permitted to
change an election to the Health Flexible Spending Account as a result of a cost or coverage change under any health
insurance benefits.
(l)
Changes due to reduction in hours or enrollment in an Exchange Plan. A Participant may
prospectively revoke coverage under the group health plan (that is not a health Flexible Spending Account) which
provides minimum essential coverage (as defined in Code §5000A(f)(1)) provided the following conditions are met:
Conditions for revocation due to reduction in hours of service:
The Participant has been reasonably expected to average at least 30 hours of service per week and
(1)
there is a change in that Participant's status so that the Participant will reasonably be expected to average less
than 30 hours of service per week after the change, even if that reduction does not result in the Participant
ceasing to be eligible under the group health plan; and
(2)
The revocation of coverage under the group health plan corresponds to the intended enrollment of
the Participant, and any related individuals who cease coverage due to the revocation, in another plan that
provides minimum essential coverage with the new coverage effective no later than the first day of the
second month following the month that includes the date the original coverage is revoked.
The Administrator may rely on the reasonable representation of the Participant who is reasonably expected to have an
average of less than 30 hours of service per week for future periods that the Participant and related individuals have
enrolled or intend to enroll in another plan that provides minimum essential coverage for new coverage that is effective
no later than the first day of the second month following the month that includes the date the original coverage is
revoked.
Conditions for revocation due to enrollment in a Qualified Health Plan:
The Participant is eligible for a Special Enrollment Period to enroll in a Qualified Health Plan
(1)
through a Marketplace (federal or state exchange) pursuant to guidance issued by the Department of Health
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and Human Services and any other applicable guidance, or the Participant seeks to enroll in a Qualified
Health Plan through a Marketplace during the Marketplace's annual open enrollment period; and
(2)
The revocation of the election of coverage under the group health plan corresponds to the intended
enrollment of the Participant and any related individuals who cease coverage due to the revocation in a
Qualified Health Plan through a Marketplace for new coverage that is effective beginning no later than the
day immediately following the last day of the original coverage that is revoked.
The Administrator may rely on the reasonable representation of a Participant who has an enrollment opportunity for a
Qualified Health Plan through a Marketplace that the Participant and related individuals have enrolled or intend to
enroll in a Qualified Health Plan for new coverage that is effective beginning no later than the day immediately
following the last day of the original coverage that is revoked.
ARTICLE VI
HEALTH FLEXIBLE SPENDING ACCOUNT
6.1

ESTABLISHMENT OF PLAN

This Health Flexible Spending Account is intended to qualify as a medical reimbursement plan under Code Section 105
and shall be interpreted in a manner consistent with such Code Section and the Treasury regulations thereunder. Participants who
elect to participate in this Health Flexible Spending Account may submit claims for the reimbursement of Medical Expenses. All
amounts reimbursed shall be periodically paid from amounts allocated to the Health Flexible Spending Account. Periodic
payments reimbursing Participants from the Health Flexible Spending Account shall in no event occur less frequently than
monthly.
6.2

DEFINITIONS
For the purposes of this Article and the Cafeteria Plan, the terms below have the following meaning:
"Health Flexible Spending Account" means the account established for Participants pursuant to
(a)
this Plan to which part of their Cafeteria Plan Benefit Dollars may be allocated and from which all allowable Medical
Expenses incurred by a Participant, his or her Spouse and his or her Dependents may be reimbursed.
(b)
"Highly Compensated Participant" means, for the purposes of this Article and determining
discrimination under Code Section 105(h), a participant who is:
(1)

one of the 5 highest paid officers;

a shareholder who owns (or is considered to own applying the rules of Code Section 318) more
(2)
than 10 percent in value of the stock of the Employer; or
(3)
among the highest paid 25 percent of all Employees (other than exclusions permitted by Code
Section 105(h)(3)(B) for those individuals who are not Participants).
(c)
"Medical Expenses" means any expense for medical care within the meaning of the term "medical
care" as defined in Code Section 213(d) and the rulings and Treasury regulations thereunder, and not otherwise used by
the Participant as a deduction in determining his tax liability under the Code. "Medical Expenses" can be incurred by
the Participant, his or her Spouse and his or her Dependents. "Incurred" means, with regard to Medical Expenses, when
the Participant is provided with the medical care that gives rise to the Medical Expense and not when the Participant is
formally billed or charged for, or pays for, the medical care.
A Participant may not be reimbursed for the cost of any medicine or drug that is not "prescribed" within the
meaning of Code Section 106(f) or is not insulin.
A Participant may not be reimbursed for the cost of other health coverage such as premiums paid under plans
maintained by the employer of the Participant's Spouse or individual policies maintained by the Participant or his
Spouse or Dependent.
A Participant may not be reimbursed for "qualified long-term care services" as defined in Code Section
7702B(c).
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(d)
The definitions of Article I are hereby incorporated by reference to the extent necessary to interpret
and apply the provisions of this Health Flexible Spending Account.
6.3

FORFEITURES

The amount in the Health Flexible Spending Account as of the end of any Plan Year (and after the processing of all
claims for such Plan Year pursuant to Section 6.7 hereof, excluding any carryover) shall be forfeited and credited to the benefit
plan surplus. In such event, the Participant shall have no further claim to such amount for any reason, subject to Section 8.2.
6.4

LIMITATION ON ALLOCATIONS
(a)
Notwithstanding any provision contained in this Health Flexible Spending Account to the contrary,
the maximum amount of salary reductions that may be allocated to the Health Flexible Spending Account by a
Participant in or on account of any Plan Year is the statutory amount under Code Section 125(i)(2), as adjusted for
increases in the cost of living. The cost of living adjustment in effect for a calendar year applies to any Plan Year
beginning with or within such calendar year. The dollar increase in effect on January 1 of any calendar year shall be
effective for the Plan Year beginning with or within such calendar year. For any short Plan Year, the limit shall be an
amount equal to the limit for the calendar year in which the Plan Year begins multiplied by the ratio obtained by
dividing the number of full months in the short Plan Year by twelve (12).
(b)
Participation in Other Plans. All employers that are treated as a single employer under Code
Sections 414(b), (c), or (m), relating to controlled groups and affiliated service groups, are treated as a single employer
for purposes of the statutory limit. If a Participant participates in multiple cafeteria plans offering health flexible
spending accounts maintained by members of a controlled group or affiliated service group, the Participant's total
Health Flexible Spending Account contributions under all of the cafeteria plans are limited to the statutory limit (as
adjusted). However, a Participant employed by two or more employers that are not members of the same controlled
group may elect up to the statutory limit (as adjusted) under each Employer's Health Flexible Spending Account.
(c)
Carryover. A Participant in the Health Flexible Spending Account may roll over up to $500.00 of
unused amounts in the Health Flexible Spending Account remaining at the end of one Plan Year to the immediately
following Plan Year. These amounts can be used during the following Plan Year for expenses incurred in that Plan
Year. Amounts carried over do not affect the maximum amount of salary redirection contributions for the Plan Year to
which they are carried over. Unused amounts are those remaining after expenses have been reimbursed during the
runout period. These amounts may not be cashed out or converted to any other taxable or nontaxable benefit. Amounts
in excess of $500.00 will be forfeited. The Plan is allowed, but not required, to treat claims as being paid first from the
current year amounts, then from the carryover amounts.

6.5

NONDISCRIMINATION REQUIREMENTS
(a)
Intent to be nondiscriminatory. It is the intent of this Health Flexible Spending Account not to
discriminate in violation of the Code and the Treasury regulations thereunder.
(b)
Adjustment to avoid test failure. If the Administrator deems it necessary to avoid discrimination
under this Health Flexible Spending Account, it may, but shall not be required to, reject any elections or reduce
contributions or Benefits in order to assure compliance with this Section. Any act taken by the Administrator under this
Section shall be carried out in a uniform and nondiscriminatory manner. If the Administrator decides to reject any
elections or reduce contributions or Benefits, it shall be done in the following manner. First, the Benefits designated for
the Health Flexible Spending Account by the member of the group in whose favor discrimination may not occur
pursuant to Code Section 105 that elected to contribute the highest amount to the fund for the Plan Year shall be
reduced until the nondiscrimination tests set forth in this Section or the Code are satisfied, or until the amount
designated for the fund equals the amount designated for the fund by the next member of the group in whose favor
discrimination may not occur pursuant to Code Section 105 who has elected the second highest contribution to the
Health Flexible Spending Account for the Plan Year. This process shall continue until the nondiscrimination tests set
forth in this Section or the Code are satisfied. Contributions which are not utilized to provide Benefits to any
Participant by virtue of any administrative act under this paragraph shall be forfeited and credited to the benefit plan
surplus.

6.6

COORDINATION WITH CAFETERIA PLAN

All Participants under the Cafeteria Plan are eligible to receive Benefits under this Health Flexible Spending Account.
The enrollment under the Cafeteria Plan shall constitute enrollment under this Health Flexible Spending Account. In addition,
other matters concerning contributions, elections and the like shall be governed by the general provisions of the Cafeteria Plan.
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6.7

HEALTH FLEXIBLE SPENDING ACCOUNT CLAIMS
(a)
Expenses must be incurred during Plan Year. All Medical Expenses incurred by a Participant,
his or her Spouse and his or her Dependents during the Plan Year shall be reimbursed during the Plan Year subject to
Section 2.5, even though the submission of such a claim occurs after his participation hereunder ceases; but provided
that the Medical Expenses were incurred during the applicable Plan Year. Medical Expenses are treated as having been
incurred when the Participant is provided with the medical care that gives rise to the medical expenses, not when the
Participant is formally billed or charged for, or pays for the medical care.
(b)
Reimbursement available throughout Plan Year. The Administrator shall direct the
reimbursement to each eligible Participant for all allowable Medical Expenses, up to a maximum of the amount
designated by the Participant for the Health Flexible Spending Account for the Plan Year. Reimbursements shall be
made available to the Participant throughout the year without regard to the level of Cafeteria Plan Benefit Dollars
which have been allocated to the fund at any given point in time. Furthermore, a Participant shall be entitled to
reimbursements only for amounts in excess of any payments or other reimbursements under any health care plan
covering the Participant and/or his Spouse or Dependents.
(c)
Payments. Reimbursement payments under this Plan shall be made directly to the Participant.
However, in the Administrator's discretion, payments may be made directly to the service provider. The application for
payment or reimbursement shall be made to the Administrator on an acceptable form within a reasonable time of
incurring the debt or paying for the service. The application shall include a written statement from an independent third
party stating that the Medical Expense has been incurred and the amount of such expense. Furthermore, the Participant
shall provide a written statement that the Medical Expense has not been reimbursed or is not reimbursable under any
other health plan coverage and, if reimbursed from the Health Flexible Spending Account, such amount will not be
claimed as a tax deduction. The Administrator shall retain a file of all such applications.
(d)
Claims for reimbursement. Claims for the reimbursement of Medical Expenses incurred in any
Plan Year shall be paid as soon after a claim has been filed as is administratively practicable; provided however, that if
a Participant fails to submit a claim within 90 days after the end of the Plan Year, those Medical Expense claims shall
not be considered for reimbursement by the Administrator. However, if a Participant terminates employment during the
Plan Year, claims for the reimbursement of Medical Expenses must be submitted within 90 days after termination of
employment.

6.8

DEBIT AND CREDIT CARDS

Participants may, subject to a procedure established by the Administrator and applied in a uniform nondiscriminatory
manner, use debit and/or credit (stored value) cards ("cards") provided by the Administrator and the Plan for payment of Medical
Expenses, subject to the following terms:
Card only for medical expenses. Each Participant issued a card shall certify that such card shall
(a)
only be used for Medical Expenses. The Participant shall also certify that any Medical Expense paid with the card has
not already been reimbursed by any other plan covering health benefits and that the Participant will not seek
reimbursement from any other plan covering health benefits.
(b)
Card issuance. Such card shall be issued upon the Participant's Effective Date of Participation and
reissued for each Plan Year the Participant remains a Participant in the Health Flexible Spending Account. Such card
shall be automatically cancelled upon the Participant's death or termination of employment, or if such Participant has a
change in status that results in the Participant's withdrawal from the Health Flexible Spending Account.
(c)
Maximum dollar amount available. The dollar amount of coverage available on the card shall be
the amount elected by the Participant for the Plan Year. The maximum dollar amount of coverage available shall be the
maximum amount for the Plan Year as set forth in Section 6.4.
Only available for use with certain service providers. The cards shall only be accepted by such
(d)
merchants and service providers as have been approved by the Administrator following IRS guidelines.
(e)
Card use. The cards shall only be used for Medical Expense purchases at these providers,
including, but not limited to, the following:
(1)

Co-payments for doctor and other medical care;
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(2)
Purchase of drugs prescribed by a health care provider, including, if permitted by the
Administrator, over-the-counter medications as allowed under IRS regulations;
(3)

Purchase of medical items such as eyeglasses, syringes, crutches, etc.

Substantiation. Such purchases by the cards shall be subject to substantiation by the
(f)
Administrator, usually by submission of a receipt from a service provider describing the service, the date and the
amount. The Administrator shall also follow the requirements set forth in Revenue Ruling 2003-43 and Notice 200669. All charges shall be conditional pending confirmation and substantiation.
(g)
Correction methods. If such purchase is later determined by the Administrator to not qualify as a
Medical Expense, the Administrator, in its discretion, shall use one of the following correction methods to make the
Plan whole. Until the amount is repaid, the Administrator shall take further action to ensure that further violations of
the terms of the card do not occur, up to and including denial of access to the card.
(1)

Repayment of the improper amount by the Participant;

(2)
Withholding the improper payment from the Participant's wages or other compensation to the
extent consistent with applicable federal or state law;
(3)

Claims substitution or offset of future claims until the amount is repaid; and

if subsections (1) through (3) fail to recover the amount, consistent with the Employer's business
(4)
practices, the Employer may treat the amount as any other business indebtedness.
6.9

QUALIFIED RESERVIST DISTRIBUTIONS
Qualified Reservist Distribution. A Participant may request a Qualified Reservist Distribution,
(a)
provided the following provisions are satisfied. "Qualified Reservist Distribution" means any distribution to a
Participant of all or a portion of the balance in the Participant's Health Flexible Spending Account if:
Such Participant was an individual who was (by reason of being a member of a reserve component
(1)
(as defined in Section 101 of Title 37, United States Code)) ordered or called to active duty for a period of
180 days or more or for an indefinite period.
A Participant may have been called prior to June 18, 2008, provided the individual's active duty
(2)
continues after June 18, 2008 and the period of duty complies with subsection (a).
The distribution is made during the period beginning on the date of the order or call that applies to
(3)
the Participant and ending on the last day of the Plan Year which includes the date of such order or call.
(4)
The Qualified Reservist Distribution option is offered to all Participants who qualify under this
Article.
(5)
Qualified Reservist Distributions may only be made if the Participant is ordered or called to active
duty, not the Participant's spouse or dependents.
(6)
Under Section 101 of the Title 37 of the United States Code, "reserve component" means: (1) the
Army National Guard, (2) the Army Reserve, (3) the Navy Reserve, (4) the Marine Corps Reserve, (5) the
Air National Guard, (6) the Air Force Reserve, (7) the Coast Guard Reserve, or (8) the Reserve Corps of the
Public Health Service.
(b)

Conditions: The following conditions apply:

(1)
The Employer must receive a copy of the order or call to active duty and may rely on the order or
call to determine the period that the Participant has been ordered or called to duty.
Eligibility for a Qualified Reservist Distribution is not affected if the order or call is for 180 days or
(2)
more or is indefinite, but the actual period of active duty is less than 180 days or is changed otherwise from
the order or call.
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(3)
If the original order is less than 180 days, then no Qualified Reservist Distribution is allowed.
However, if subsequent calls or orders increase the total days of active duty to 180 or more, then a Qualified
Reservist Distribution will be allowed.
(c)
Amount: The amount a Participant may be reimbursed from the Health Flexible Spending Account
is the amount contributed by the Participant to the Health Flexible Spending Account as of the date of the distribution
request, less any reimbursements received as of the date of the distribution request.
(d)
Procedure. The Employer must specify a process for requesting the distribution. The Employer
may limit the number of distributions processed for a Participant to 1 per Plan Year. The distribution request must be
made on or after the call or order and before the last day of the Plan Year. The QRD shall be paid within a reasonable
time but in no event more than 60 days after the date of the request.
(e)
Claims. Claims incurred prior to the date of the request of the distribution shall be paid as any
other claim. Claims incurred after the date of the distribution shall not be paid and the Participant's right to submit a
claim shall be terminated as of the date of the distribution request.
ARTICLE VII
DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT
7.1

ESTABLISHMENT OF ACCOUNT

This Dependent Care Flexible Spending Account is intended to qualify as a program under Code Section 129 and shall
be interpreted in a manner consistent with such Code Section. Participants who elect to participate in this program may submit
claims for the reimbursement of Employment-Related Dependent Care Expenses. All amounts reimbursed shall be paid from
amounts allocated to the Participant's Dependent Care Flexible Spending Account.
7.2

DEFINITIONS
For the purposes of this Article and the Cafeteria Plan the terms below shall have the following meaning:
(a)
"Dependent Care Flexible Spending Account" means the account established for a Participant
pursuant to this Article to which part of his Cafeteria Plan Benefit Dollars may be allocated and from which
Employment-Related Dependent Care Expenses of the Participant may be reimbursed for the care of the Qualifying
Dependents of Participants.
(b)
"Earned Income" means earned income as defined under Code Section 32(c)(2), but excluding
such amounts paid or incurred by the Employer for dependent care assistance to the Participant.
(c)
"Employment-Related Dependent Care Expenses" means the amounts paid for expenses of a
Participant for those services which if paid by the Participant would be considered employment related expenses under
Code Section 21(b)(2). Generally, they shall include expenses for household services and for the care of a Qualifying
Dependent, to the extent that such expenses are incurred to enable the Participant to be gainfully employed for any
period for which there are one or more Qualifying Dependents with respect to such Participant. Employment-Related
Dependent Care Expenses are treated as having been incurred when the Participant's Qualifying Dependents are
provided with the dependent care that gives rise to the Employment-Related Dependent Care Expenses, not when the
Participant is formally billed or charged for, or pays for the dependent care. The determination of whether an amount
qualifies as an Employment-Related Dependent Care Expense shall be made subject to the following rules:
(1)
If such amounts are paid for expenses incurred outside the Participant's household, they shall
constitute Employment-Related Dependent Care Expenses only if incurred for a Qualifying Dependent as
defined in Section 7.2(d)(1) (or deemed to be, as described in Section 7.2(d)(1) pursuant to Section
7.2(d)(3)), or for a Qualifying Dependent as defined in Section 7.2(d)(2) (or deemed to be, as described in
Section 7.2(d)(2) pursuant to Section 7.2(d)(3)) who regularly spends at least 8 hours per day in the
Participant's household;
(2)
If the expense is incurred outside the Participant's home at a facility that provides care for a fee,
payment, or grant for more than 6 individuals who do not regularly reside at the facility, the facility must
comply with all applicable state and local laws and regulations, including licensing requirements, if any; and
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(3)
Employment-Related Dependent Care Expenses of a Participant shall not include amounts paid or
incurred to a child of such Participant who is under the age of 19 or to an individual who is a Dependent of
such Participant or such Participant's Spouse.
(d)

"Qualifying Dependent" means, for Dependent Care Flexible Spending Account purposes,

(1)

a Participant's Dependent (as defined in Code Section 152(a)(1)) who has not attained age 13;

a Dependent or the Spouse of a Participant who is physically or mentally incapable of caring for
(2)
himself or herself and has the same principal place of abode as the Participant for more than one-half of such
taxable year; or
a child that is deemed to be a Qualifying Dependent described in paragraph (1) or (2) above,
(3)
whichever is appropriate, pursuant to Code Section 21(e)(5).
The definitions of Article I are hereby incorporated by reference to the extent necessary to interpret
(e)
and apply the provisions of this Dependent Care Flexible Spending Account.
7.3

DEPENDENT CARE FLEXIBLE SPENDING ACCOUNTS

The Administrator shall establish a Dependent Care Flexible Spending Account for each Participant who elects to apply
Cafeteria Plan Benefit Dollars to Dependent Care Flexible Spending Account benefits.
7.4

INCREASES IN DEPENDENT CARE FLEXIBLE SPENDING ACCOUNTS

A Participant's Dependent Care Flexible Spending Account shall be increased each pay period by the portion of
Cafeteria Plan Benefit Dollars that he has elected to apply toward his Dependent Care Flexible Spending Account pursuant to
elections made under Article V hereof.
7.5

DECREASES IN DEPENDENT CARE FLEXIBLE SPENDING ACCOUNTS

A Participant's Dependent Care Flexible Spending Account shall be reduced by the amount of any
Employment-Related Dependent Care Expense reimbursements paid or incurred on behalf of a Participant pursuant to Section
7.12 hereof.
7.6

ALLOWABLE DEPENDENT CARE REIMBURSEMENT

Subject to limitations contained in Section 7.9 of this Program, and to the extent of the amount contained in the
Participant's Dependent Care Flexible Spending Account, a Participant who incurs Employment-Related Dependent Care
Expenses shall be entitled to receive from the Employer full reimbursement for the entire amount of such expenses incurred
during the Plan Year or portion thereof during which he is a Participant.
7.7

ANNUAL STATEMENT OF BENEFITS

On or before January 31st of each calendar year, the Employer shall furnish to each Employee who was a Participant
and received benefits under Section 7.6 during the prior calendar year, a statement of all such benefits paid to or on behalf of
such Participant during the prior calendar year. This statement is set forth on the Participant's Form W-2.
7.8

FORFEITURES

The amount in a Participant's Dependent Care Flexible Spending Account as of the end of any Plan Year (and after the
processing of all claims for such Plan Year pursuant to Section 7.12 hereof) shall be forfeited and credited to the benefit plan
surplus. In such event, the Participant shall have no further claim to such amount for any reason.
7.9

LIMITATION ON PAYMENTS
(a)
Code limits. Notwithstanding any provision contained in this Article to the contrary, amounts paid
from a Participant's Dependent Care Flexible Spending Account in or on account of any taxable year of the Participant
shall not exceed the lesser of the Earned Income limitation described in Code Section 129(b) or $5,000 ($2,500 if a
separate tax return is filed by a Participant who is married as determined under the rules of paragraphs (3) and (4) of
Code Section 21(e)).
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7.10

NONDISCRIMINATION REQUIREMENTS
(a)
Intent to be nondiscriminatory. It is the intent of this Dependent Care Flexible Spending Account
that contributions or benefits not discriminate in favor of the group of employees in whose favor discrimination may
not occur under Code Section 129(d).
(b)
25% test for shareholders. It is the intent of this Dependent Care Flexible Spending Account that
not more than 25 percent of the amounts paid by the Employer for dependent care assistance during the Plan Year will
be provided for the class of individuals who are shareholders or owners (or their Spouses or Dependents), each of
whom (on any day of the Plan Year) owns more than 5 percent of the stock or of the capital or profits interest in the
Employer.
(c)
Adjustment to avoid test failure. If the Administrator deems it necessary to avoid discrimination
or possible taxation to a group of employees in whose favor discrimination may not occur in violation of Code Section
129 it may, but shall not be required to, reject any elections or reduce contributions or non-taxable benefits in order to
assure compliance with this Section. Any act taken by the Administrator under this Section shall be carried out in a
uniform and nondiscriminatory manner. If the Administrator decides to reject any elections or reduce contributions or
Benefits, it shall be done in the following manner. First, the Benefits designated for the Dependent Care Flexible
Spending Account by the affected Participant that elected to contribute the highest amount to such account for the Plan
Year shall be reduced until the nondiscrimination tests set forth in this Section are satisfied, or until the amount
designated for the account equals the amount designated for the account of the affected Participant who has elected the
second highest contribution to the Dependent Care Flexible Spending Account for the Plan Year. This process shall
continue until the nondiscrimination tests set forth in this Section are satisfied. Contributions which are not utilized to
provide Benefits to any Participant by virtue of any administrative act under this paragraph shall be forfeited.

7.11

COORDINATION WITH CAFETERIA PLAN

All Participants under the Cafeteria Plan are eligible to receive Benefits under this Dependent Care Flexible Spending
Account. The enrollment and termination of participation under the Cafeteria Plan shall constitute enrollment and termination of
participation under this Dependent Care Flexible Spending Account. In addition, other matters concerning contributions,
elections and the like shall be governed by the general provisions of the Cafeteria Plan.
7.12

DEPENDENT CARE FLEXIBLE SPENDING ACCOUNT CLAIMS

The Administrator shall direct the payment of all such Dependent Care claims to the Participant upon the presentation
to the Administrator of documentation of such expenses in a form satisfactory to the Administrator. However, in the
Administrator's discretion, payments may be made directly to the service provider. In its discretion in administering the Plan, the
Administrator may utilize forms and require documentation of costs as may be necessary to verify the claims submitted. At a
minimum, the form shall include a statement from an independent third party as proof that the expense has been incurred during
the Plan Year and the amount of such expense. In addition, the Administrator may require that each Participant who desires to
receive reimbursement under this Program for Employment-Related Dependent Care Expenses submit a statement which may
contain some or all of the following information:
(a)
(b)
reimbursement;

The Dependent or Dependents for whom the services were performed;
The nature of the services performed for the Participant, the cost of which he wishes

(c)

The relationship, if any, of the person performing the services to the Participant;

(d)

If the services are being performed by a child of the Participant, the age of the child;

(e)

A statement as to where the services were performed;

(f)
If any of the services were performed outside the home, a statement as to whether the Dependent
for whom such services were performed spends at least 8 hours a day in the Participant's household;
(g)

If the services were being performed in a day care center, a statement:

(1)

that the day care center complies with all applicable laws and regulations of the state of residence,
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that the day care center provides care for more than 6 individuals (other than individuals residing at
(2)
the center), and
(3)

of the amount of fee paid to the provider.

(h)

If the Participant is married, a statement containing the following:

(1)

the Spouse's salary or wages if he or she is employed, or

(2)

if the Participant's Spouse is not employed, that
(i)

he or she is incapacitated, or

he or she is a full-time student attending an educational institution and the months during
(ii)
the year which he or she attended such institution.
Claims for reimbursement. If a Participant fails to submit a claim within 90 days after the end of
(i)
the Plan Year, those claims shall not be considered for reimbursement by the Administrator. However, if a Participant
terminates employment during the Plan Year, claims for reimbursement must be submitted within 90 days after
termination of employment.
7.13

DEBIT AND CREDIT CARDS

Participants may, subject to a procedure established by the Administrator and applied in a uniform nondiscriminatory
manner, use debit and/or credit (stored value) cards ("cards") provided by the Administrator and the Plan for payment of
Employment-Related Dependent Care Expenses, subject to the following terms:
(a)
Card only for dependent care expenses. Each Participant issued a card shall certify that such card
shall only be used for Employment-Related Dependent Care Expenses. The Participant shall also certify that any
Employment-Related Dependent Care Expense paid with the card has not already been reimbursed by any other plan
covering dependent care benefits and that the Participant will not seek reimbursement from any other plan covering
dependent care benefits.
Card issuance. Such card shall be issued upon the Participant's Effective Date of Participation and
(b)
reissued for each Plan Year the Participant remains a Participant in the Dependent Care Flexible Spending Account.
Such card shall be automatically cancelled upon the Participant's death or termination of employment, or if such
Participant has a change in status that results in the Participant's withdrawal from the Dependent Care Flexible
Spending Account.
Only available for use with certain service providers. The cards shall only be accepted by such
(c)
service providers as have been approved by the Administrator. The cards shall only be used for Employment-Related
Dependent Care Expenses from these providers.
Substantiation. Such purchases by the cards shall be subject to substantiation by the
(d)
Administrator, usually by submission of a receipt from a service provider describing the service, the date and the
amount. The Administrator shall also follow the requirements set forth in Revenue Ruling 2003-43 and Notice 200669. All charges shall be conditional pending confirmation and substantiation.
(e)
Correction methods. If such purchase is later determined by the Administrator to not qualify as an
Employment-Related Dependent Care Expense, the Administrator, in its discretion, shall use one of the following
correction methods to make the Plan whole. Until the amount is repaid, the Administrator shall take further action to
ensure that further violations of the terms of the card do not occur, up to and including denial of access to the card.
(1)

Repayment of the improper amount by the Participant;

(2)
Withholding the improper payment from the Participant's wages or other compensation to the
extent consistent with applicable federal or state law;
(3)

Claims substitution or offset of future claims until the amount is repaid; and

(4)
if subsections (1) through (3) fail to recover the amount, consistent with the Employer's business
practices, the Employer may treat the amount as any other business indebtedness.

17

ARTICLE VIII
BENEFITS AND RIGHTS
8.1

CLAIM FOR BENEFITS
(a)
Insurance claims. Any claim for Benefits underwritten by Insurance Contract(s) shall be made to
the Insurer. If the Insurer denies any claim, the Participant or beneficiary shall follow the Insurer's claims review
procedure.
(b)
Dependent Care Flexible Spending Account or Health Flexible Spending Account claims. Any
claim for Dependent Care Flexible Spending Account or Health Flexible Spending Account Benefits shall be made to
the Administrator. For the Health Flexible Spending Account, if a Participant fails to submit a claim within 90 days
after the end of the Plan Year, those claims shall not be considered for reimbursement by the Administrator. However,
if a Participant terminates employment during the Plan Year, claims for the reimbursement of Medical Expenses must
be submitted within 90 days after termination of employment. For the Dependent Care Flexible Spending Account, if a
Participant fails to submit a claim within 90 days after the end of the Plan Year, those claims shall not be considered for
reimbursement by the Administrator. However, if a Participant terminates employment during the Plan Year, claims for
reimbursement must be submitted within 90 days after termination of employment. If the Administrator denies a claim,
the Administrator may provide notice to the Participant or beneficiary, in writing, within 90 days after the claim is filed
unless special circumstances require an extension of time for processing the claim. The notice of a denial of a claim
shall be written in a manner calculated to be understood by the claimant and shall set forth:
(1)

specific references to the pertinent Plan provisions on which the denial is based;

a description of any additional material or information necessary for the claimant to perfect the
(2)
claim and an explanation as to why such information is necessary; and
(3)

an explanation of the Plan's claim procedure.

Appeal. Within 60 days after receipt of the above material, the claimant shall have a reasonable
(c)
opportunity to appeal the claim denial to the Administrator for a full and fair review. The claimant or his duly
authorized representative may:
(1)

request a review upon written notice to the Administrator;

(2)

review pertinent documents; and

(3)

submit issues and comments in writing.

Review of appeal. A decision on the review by the Administrator will be made not later than 60
(d)
days after receipt of a request for review, unless special circumstances require an extension of time for processing (such
as the need to hold a hearing), in which event a decision should be rendered as soon as possible, but in no event later
than 120 days after such receipt. The decision of the Administrator shall be written and shall include specific reasons
for the decision, written in a manner calculated to be understood by the claimant, with specific references to the
pertinent Plan provisions on which the decision is based.
(e)
Forfeitures. Any balance remaining in the Participant's Health Flexible Spending Account
(excluding any carryover) or Dependent Care Flexible Spending Account as of the end of the time for claims
reimbursement for each Plan Year shall be forfeited and deposited in the benefit plan surplus of the Employer pursuant
to Section 6.3 or Section 7.8, whichever is applicable, unless the Participant had made a claim for such Plan Year, in
writing, which has been denied or is pending; in which event the amount of the claim shall be held in his account until
the claim appeal procedures set forth above have been satisfied or the claim is paid. If any such claim is denied on
appeal, the amount held beyond the end of the Plan Year shall be forfeited and credited to the benefit plan surplus.
8.2

APPLICATION OF BENEFIT PLAN SURPLUS

Any forfeited amounts credited to the benefit plan surplus by virtue of the failure of a Participant to incur a qualified
expense or seek reimbursement in a timely manner may, but need not be, separately accounted for after the close of the Plan Year
(or after such further time specified herein for the filing of claims) in which such forfeitures arose. In no event shall such amounts
be carried over to reimburse a Participant for expenses incurred during a subsequent Plan Year for the same or any other Benefit
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available under the Plan (excepting any carryover); nor shall amounts forfeited by a particular Participant be made available to
such Participant in any other form or manner, except as permitted by Treasury regulations. Amounts in the benefit plan surplus
shall be used to defray any administrative costs and experience losses or used to provide additional benefits under the Plan.
ARTICLE IX
ADMINISTRATION
9.1

PLAN ADMINISTRATION

The Employer shall be the Administrator, unless the Employer elects otherwise. The Employer may appoint any
person, including, but not limited to, the Employees of the Employer, to perform the duties of the Administrator. Any person so
appointed shall signify acceptance by filing acceptance in writing (or such other form as acceptable to both parties) with the
Employer. Upon the resignation or removal of any individual performing the duties of the Administrator, the Employer may
designate a successor.
If the Employer elects, the Employer shall appoint one or more Administrators. Any person, including, but not limited
to, the Employees of the Employer, shall be eligible to serve as an Administrator. Any person so appointed shall signify
acceptance by filing acceptance in writing (or such other form as acceptable to both parties) with the Employer. An Administrator
may resign by delivering a resignation in writing (or such other form as acceptable to both parties) to the Employer or be
removed by the Employer by delivery of notice of removal (in writing or such other form as acceptable to both parties), to take
effect at a date specified therein, or upon delivery to the Administrator if no date is specified. The Employer shall be empowered
to appoint and remove the Administrator from time to time as it deems necessary for the proper administration of the Plan to
ensure that the Plan is being operated for the exclusive benefit of the Employees entitled to participate in the Plan in accordance
with the terms of the Plan and the Code.
The operation of the Plan shall be under the supervision of the Administrator. It shall be a principal duty of the
Administrator to see that the Plan is carried out in accordance with its terms, and for the exclusive benefit of Employees entitled
to participate in the Plan. The Administrator shall have full power and discretion to administer the Plan in all of its details and
determine all questions arising in connection with the administration, interpretation, and application of the Plan. The
Administrator may establish procedures, correct any defect, supply any information, or reconciles any inconsistency in such
manner and to such extent as shall be deemed necessary or advisable to carry out the purpose of the Plan. The Administrator shall
have all powers necessary or appropriate to accomplish the Administrator's duties under the Plan. The Administrator shall be
charged with the duties of the general administration of the Plan as set forth under the Plan, including, but not limited to, in
addition to all other powers provided by this Plan:
(a)
To make and enforce such procedures, rules and regulations as the Administrator deems necessary
or proper for the efficient administration of the Plan;
(b)
To interpret the provisions of the Plan, the Administrator's interpretations thereof in good faith to
be final and conclusive on all persons claiming benefits by operation of the Plan;
(c)
To decide all questions concerning the Plan and the eligibility of any person to participate in the
Plan and to receive benefits provided by operation of the Plan;
(d)
To reject elections or to limit contributions or Benefits for certain highly compensated participants
if it deems such to be desirable in order to avoid discrimination under the Plan in violation of applicable provisions of
the Code;
(e)
To provide Employees with a reasonable notification of their benefits available by operation of the
Plan and to assist any Participant regarding the Participant's rights, benefits or elections under the Plan;
(f)
To keep and maintain the Plan documents and all other records pertaining to and necessary for the
administration of the Plan;
(g)
To review and settle all claims against the Plan, to approve reimbursement requests, and to
authorize the payment of benefits if the Administrator determines such shall be paid if the Administrator decides in its
discretion that the applicant is entitled to them. This authority specifically permits the Administrator to settle disputed
claims for benefits and any other disputed claims made against the Plan;
(h)
To appoint such agents, counsel, accountants, consultants, and other persons or entities as may be
required to assist in administering the Plan.
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Any procedure, discretionary act, interpretation or construction taken by the Administrator shall be done in a
nondiscriminatory manner based upon uniform principles consistently applied and shall be consistent with the intent that the Plan
shall continue to comply with the terms of Code Section 125 and the Treasury regulations thereunder.
9.2

EXAMINATION OF RECORDS

The Administrator shall make available to each Participant, Eligible Employee and any other Employee of the
Employer such records as pertain to their interest under the Plan for examination at reasonable times during normal business
hours.
9.3

PAYMENT OF EXPENSES

Any reasonable administrative expenses shall be paid by the Employer unless the Employer determines that
administrative costs shall be borne by the Participants under the Plan or by any Trust Fund which may be established hereunder.
The Administrator may impose reasonable conditions for payments, provided that such conditions shall not discriminate in favor
of highly compensated employees.
9.4

INSURANCE CONTROL CLAUSE

In the event of a conflict between the terms of this Plan and the terms of an Insurance Contract of an independent third
party Insurer whose product is then being used in conjunction with this Plan, the terms of the Insurance Contract shall control as
to those Participants receiving coverage under such Insurance Contract. For this purpose, the Insurance Contract shall control in
defining the persons eligible for insurance, the dates of their eligibility, the conditions which must be satisfied to become insured,
if any, the benefits Participants are entitled to and the circumstances under which insurance terminates.
9.5

INDEMNIFICATION OF ADMINISTRATOR

The Employer agrees to indemnify and to defend to the fullest extent permitted by law any Employee serving as the
Administrator or as a member of a committee designated as Administrator (including any Employee or former Employee who
previously served as Administrator or as a member of such committee) against all liabilities, damages, costs and expenses
(including attorney's fees and amounts paid in settlement of any claims approved by the Employer) occasioned by any act or
omission to act in connection with the Plan, if such act or omission is in good faith.
ARTICLE X
AMENDMENT OR TERMINATION OF PLAN
10.1

AMENDMENT

The Employer, at any time or from time to time, may amend any or all of the provisions of the Plan without the consent
of any Employee or Participant. No amendment shall have the effect of modifying any benefit election of any Participant in effect
at the time of such amendment, unless such amendment is made to comply with Federal, state or local laws, statutes or
regulations.
10.2

TERMINATION

The Employer reserves the right to terminate this Plan, in whole or in part, at any time. In the event the Plan is
terminated, no further contributions shall be made. Benefits under any Insurance Contract shall be paid in accordance with the
terms of the Insurance Contract.
No further additions shall be made to the Health Flexible Spending Account or Dependent Care Flexible Spending
Account, but all payments from such fund shall continue to be made according to the elections in effect until 90 days after the
termination date of the Plan. Any amounts remaining in any such fund or account as of the end of such period shall be forfeited
and deposited in the benefit plan surplus after the expiration of the filing period.
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ARTICLE XI
MISCELLANEOUS
11.1

PLAN INTERPRETATION

All provisions of this Plan shall be interpreted and applied in a uniform, nondiscriminatory manner. This Plan shall be
read in its entirety and not severed except as provided in Section 11.12.
11.2

GENDER AND NUMBER

Wherever any words are used herein in the masculine, feminine or neuter gender, they shall be construed as though
they were also used in another gender in all cases where they would so apply, and whenever any words are used herein in the
singular or plural form, they shall be construed as though they were also used in the other form in all cases where they would so
apply.
11.3

WRITTEN DOCUMENT

This Plan, in conjunction with any separate written document which may be required by law, is intended to satisfy the
written Plan requirement of Code Section 125 and any Treasury regulations thereunder relating to cafeteria plans.
11.4

EXCLUSIVE BENEFIT
This Plan shall be maintained for the exclusive benefit of the Employees who participate in the Plan.

11.5

PARTICIPANT'S RIGHTS

This Plan shall not be deemed to constitute an employment contract between the Employer and any Participant or to be
a consideration or an inducement for the employment of any Participant or Employee. Nothing contained in this Plan shall be
deemed to give any Participant or Employee the right to be retained in the service of the Employer or to interfere with the right of
the Employer to discharge any Participant or Employee at any time regardless of the effect which such discharge shall have upon
him as a Participant of this Plan.
11.6

ACTION BY THE EMPLOYER

Whenever the Employer under the terms of the Plan is permitted or required to do or perform any act or matter or thing,
it shall be done and performed by a person duly authorized by its legally constituted authority.
11.7

EMPLOYER'S PROTECTIVE CLAUSES
(a)
Insurance purchase. Upon the failure of either the Participant or the Employer to obtain the
insurance contemplated by this Plan (whether as a result of negligence, gross neglect or otherwise), the Participant's
Benefits shall be limited to the insurance premium(s), if any, that remained unpaid for the period in question and the
actual insurance proceeds, if any, received by the Employer or the Participant as a result of the Participant's claim.
(b)
Validity of insurance contract. The Employer shall not be responsible for the validity of any
Insurance Contract issued hereunder or for the failure on the part of the Insurer to make payments provided for under
any Insurance Contract. Once insurance is applied for or obtained, the Employer shall not be liable for any loss which
may result from the failure to pay Premiums to the extent Premium notices are not received by the Employer.

11.8

NO GUARANTEE OF TAX CONSEQUENCES

Neither the Administrator nor the Employer makes any commitment or guarantee that any amounts paid to or for the
benefit of a Participant under the Plan will be excludable from the Participant's gross income for federal or state income tax
purposes, or that any other federal or state tax treatment will apply to or be available to any Participant. It shall be the obligation
of each Participant to determine whether each payment under the Plan is excludable from the Participant's gross income for
federal and state income tax purposes, and to notify the Employer if the Participant has reason to believe that any such payment is
not so excludable. Notwithstanding the foregoing, the rights of Participants under this Plan shall be legally enforceable.
11.9

INDEMNIFICATION OF EMPLOYER BY PARTICIPANTS

If any Participant receives one or more payments or reimbursements under the Plan that are not for a permitted Benefit,
such Participant shall indemnify and reimburse the Employer for any liability it may incur for failure to withhold federal or state
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income tax or Social Security tax from such payments or reimbursements. However, such indemnification and reimbursement
shall not exceed the amount of additional federal and state income tax (plus any penalties) that the Participant would have owed
if the payments or reimbursements had been made to the Participant as regular cash compensation, plus the Participant's share of
any Social Security tax that would have been paid on such compensation, less any such additional income and Social Security tax
actually paid by the Participant.
11.10

FUNDING

Unless otherwise required by law, contributions to the Plan need not be placed in trust or dedicated to a specific
Benefit, but may instead be considered general assets of the Employer. Furthermore, and unless otherwise required by law,
nothing herein shall be construed to require the Employer or the Administrator to maintain any fund or segregate any amount for
the benefit of any Participant, and no Participant or other person shall have any claim against, right to, or security or other interest
in, any fund, account or asset of the Employer from which any payment under the Plan may be made.
11.11

GOVERNING LAW

This Plan is governed by the Code and the Treasury regulations issued thereunder (as they might be amended from time
to time). In no event shall the Employer guarantee the favorable tax treatment sought by this Plan. To the extent not preempted by
Federal law, the provisions of this Plan shall be construed, enforced and administered according to the laws of the State of
Kansas.
11.12

SEVERABILITY

If any provision of the Plan is held invalid or unenforceable, its invalidity or unenforceability shall not affect any other
provisions of the Plan, and the Plan shall be construed and enforced as if such provision had not been included herein.
11.13

CAPTIONS

The captions contained herein are inserted only as a matter of convenience and for reference, and in no way define,
limit, enlarge or describe the scope or intent of the Plan, nor in any way shall affect the Plan or the construction of any provision
thereof.
11.14

CONTINUATION OF COVERAGE (COBRA)

Notwithstanding anything in the Plan to the contrary, in the event any benefit under this Plan subject to the continuation
coverage requirement of Code Section 4980B becomes unavailable, each Participant will be entitled to continuation coverage as
prescribed in Code Section 4980B, and related regulations. This Section shall only apply if the Employer employs at least twenty
(20) employees on more than 50% of its typical business days in the previous calendar year.
11.15

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)

Notwithstanding anything in this Plan to the contrary, this Plan shall be operated in accordance with HIPAA and
regulations thereunder.
11.16

UNIFORMED SERVICES EMPLOYMENT AND REEMPLOYMENT RIGHTS ACT (USERRA)

Notwithstanding any provision of this Plan to the contrary, contributions, benefits and service credit with respect to
qualified military service shall be provided in accordance with the Uniform Services Employment And Reemployment Rights Act
(USERRA) and the regulations thereunder.
11.17

COMPLIANCE WITH HIPAA PRIVACY STANDARDS
(a)
Application. If any benefits under this Cafeteria Plan are subject to the Standards for Privacy of
Individually Identifiable Health Information (45 CFR Part 164, the "Privacy Standards"), then this Section shall apply.
(b)
Disclosure of PHI. The Plan shall not disclose Protected Health Information to any member of the
Employer's workforce unless each of the conditions set out in this Section are met. "Protected Health Information" shall
have the same definition as set forth in the Privacy Standards but generally shall mean individually identifiable
information about the past, present or future physical or mental health or condition of an individual, including genetic
information and information about treatment or payment for treatment.
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(c)
PHI disclosed for administrative purposes. Protected Health Information disclosed to members
of the Employer's workforce shall be used or disclosed by them only for purposes of Plan administrative functions. The
Plan's administrative functions shall include all Plan payment functions and health care operations. The terms
"payment" and "health care operations" shall have the same definitions as set out in the Privacy Standards, but the term
"payment" generally shall mean activities taken to determine or fulfill Plan responsibilities with respect to eligibility,
coverage, provision of benefits, or reimbursement for health care. Protected Health Information that consists of genetic
information will not be used or disclosed for underwriting purposes.
(d)
PHI disclosed to certain workforce members. The Plan shall disclose Protected Health
Information only to members of the Employer's workforce who are designated and authorized to receive such Protected
Health Information, and only to the extent and in the minimum amount necessary for that person to perform his or her
duties with respect to the Plan. "Members of the Employer's workforce" shall refer to all employees and other persons
under the control of the Employer. The Employer shall keep an updated list of those authorized to receive Protected
Health Information.
(1)
An authorized member of the Employer's workforce who receives Protected Health Information
shall use or disclose the Protected Health Information only to the extent necessary to perform his or her duties
with respect to the Plan.
(2)
In the event that any member of the Employer's workforce uses or discloses Protected Health
Information other than as permitted by this Section and the Privacy Standards, the incident shall be reported
to the Plan's privacy official. The privacy official shall take appropriate action, including:
(i)
investigation of the incident to determine whether the breach occurred inadvertently,
through negligence or deliberately; whether there is a pattern of breaches; and the degree of harm
caused by the breach;
(ii)
appropriate sanctions against the persons causing the breach which, depending upon the
nature of the breach, may include oral or written reprimand, additional training, or termination of
employment;
(iii)

mitigation of any harm caused by the breach, to the extent practicable; and

(iv)
documentation of the incident and all actions taken to resolve the issue and mitigate any
damages.
(e)

Certification. The Employer must provide certification to the Plan that it agrees to:

(1)
Not use or further disclose the information other than as permitted or required by the Plan
documents or as required by law;
(2)
Ensure that any agent or subcontractor, to whom it provides Protected Health Information received
from the Plan, agrees to the same restrictions and conditions that apply to the Employer with respect to such
information;
(3)
Not use or disclose Protected Health Information for employment-related actions and decisions or
in connection with any other benefit or employee benefit plan of the Employer;
(4)
Report to the Plan any use or disclosure of the Protected Health Information of which it becomes
aware that is inconsistent with the uses or disclosures permitted by this Section, or required by law;
(5)
Make available Protected Health Information to individual Plan members in accordance with
Section 164.524 of the Privacy Standards;
(6)
Make available Protected Health Information for amendment by individual Plan members and
incorporate any amendments to Protected Health Information in accordance with Section 164.526 of the
Privacy Standards;
(7)
Make available the Protected Health Information required to provide an accounting of disclosures
to individual Plan members in accordance with Section 164.528 of the Privacy Standards;
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(8)
Make its internal practices, books and records relating to the use and disclosure of Protected Health
Information received from the Plan available to the Department of Health and Human Services for purposes
of determining compliance by the Plan with the Privacy Standards;
If feasible, return or destroy all Protected Health Information received from the Plan that the
(9)
Employer still maintains in any form, and retain no copies of such information when no longer needed for the
purpose for which disclosure was made, except that, if such return or destruction is not feasible, limit further
uses and disclosures to those purposes that make the return or destruction of the information infeasible; and
(10)
Ensure the adequate separation between the Plan and members of the Employer's workforce, as
required by Section 164.504(f)(2)(iii) of the Privacy Standards and set out in (d) above.
11.18

COMPLIANCE WITH HIPAA ELECTRONIC SECURITY STANDARDS

Under the Security Standards for the Protection of Electronic Protected Health Information (45 CFR Part 164.300 et.
seq., the "Security Standards"):
(a)
Implementation. The Employer agrees to implement reasonable and appropriate administrative,
physical and technical safeguards to protect the confidentiality, integrity and availability of Electronic Protected Health
Information that the Employer creates, maintains or transmits on behalf of the Plan. "Electronic Protected Health
Information" shall have the same definition as set out in the Security Standards, but generally shall mean Protected
Health Information that is transmitted by or maintained in electronic media.
(b)
Agents or subcontractors shall meet security standards. The Employer shall ensure that any
agent or subcontractor to whom it provides Electronic Protected Health Information shall agree, in writing, to
implement reasonable and appropriate security measures to protect the Electronic Protected Health Information.
Employer shall ensure security standards. The Employer shall ensure that reasonable and
(c)
appropriate security measures are implemented to comply with the conditions and requirements set forth in Section
11.17.
11.19

MENTAL HEALTH PARITY AND ADDICTION EQUITY ACT

Notwithstanding anything in the Plan to the contrary, the Plan will comply with the Mental Health Parity and Addiction
Equity Act.
11.20

GENETIC INFORMATION NONDISCRIMINATION ACT (GINA)

Notwithstanding anything in the Plan to the contrary, the Plan will comply with the Genetic Information
Nondiscrimination Act.
11.21

WOMEN'S HEALTH AND CANCER RIGHTS ACT

Notwithstanding anything in the Plan to the contrary, the Plan will comply with the Women's Health and Cancer Rights
Act of 1998.
11.22

NEWBORNS' AND MOTHERS' HEALTH PROTECTION ACT

Notwithstanding anything in the Plan to the contrary, the Plan will comply with the Newborns' and Mothers' Health
Protection Act.
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IN WITNESS WHEREOF, this Plan document is hereby executed this

City of Goddard

By
EMPLOYER
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SUMMARY

CITY OF GODDARD
FLEXIBLE SPENDING ACCOUNT PLAN
INTRODUCTION
We are pleased to announce that we have established a "Flexible Benefit Plan" for you and other eligible employees. Under this Plan,
you will be able to choose among certain benefits that we make available. The benefits that you may choose are outlined in this Summary
Plan Description. We will also tell you about other important information concerning the Plan, such as the rules you must satisfy before
you can join and the laws that protect your rights.
One of the most important features of our Plan is that the benefits being offered are generally ones that you are already paying for, but
normally with money that has first been subject to income and Social Security taxes. Under our Plan, these same expenses will be paid for
with a portion of your pay before Federal income or Social Security taxes are withheld. This means that you will pay less tax and have
more money to spend and save.
Read this Summary Plan Description carefully so that you understand the provisions of our Plan and the benefits you will receive.
This SPD describes the Plan's benefits and obligations as contained in the legal Plan document, which governs the operation of the Plan.
The Plan document is written in much more technical and precise language. If the non-technical language in this SPD and the technical,
legal language of the Plan document conflict, the Plan document always governs. Also, if there is a conflict between an insurance contract
and either the Plan document or this Summary Plan Description, the insurance contract will control. If you wish to receive a copy of the
legal Plan document, please contact the Administrator.
This SPD describes the current provisions of the Plan which are designed to comply with applicable legal requirements. The Plan is
subject to federal laws, such as the Internal Revenue Code and other federal and state laws which may affect your rights. The provisions of
the Plan are subject to revision due to a change in laws or due to pronouncements by the Internal Revenue Service (IRS) or other federal
agencies. We may also amend or terminate this Plan. If the provisions of the Plan that are described in this SPD change, we will notify you.
We have attempted to answer most of the questions you may have regarding your benefits in the Plan. If this SPD does not answer all
of your questions, please contact the Administrator (or other plan representative). The name and address of the Administrator can be found
in the Article of this SPD entitled "General Information About the Plan."
I
ELIGIBILITY
1.

When can I become a participant in the Plan?

Before you become a Plan member (referred to in this Summary Plan Description as a "Participant"), there are certain rules which you
must satisfy. First, you must meet the eligibility requirements and be an active employee. After that, the next step is to actually join the
Plan on the "entry date" that we have established for all employees. The "entry date" is defined in Question 3 below. You will also be
required to complete certain application forms before you can enroll in the Health Flexible Spending Account or Dependent Care Flexible
Spending Account.
2.

What are the eligibility requirements for our Plan?
You will be eligible to join the Plan once you have satisfied the conditions for coverage under our group medical plan.

3.

When is my entry date?
You can join the Plan on the same day you can enter our group medical plan.

4.

What must I do to enroll in the Plan?

Before you can join the Plan, you must complete an application to participate in the Plan. The application includes your personal
choices for each of the benefits which are being offered under the Plan. You must also authorize us to set some of your earnings aside in
order to pay for the benefits you have elected.
However, if you are already covered under any of the insured benefits, you will automatically participate in this Plan to the extent of
your premiums unless you elect not to participate in this Plan.
II
OPERATION
1.

How does this Plan operate?

Before the start of each Plan Year, you will be able to elect to have some of your upcoming pay contributed to the Plan. These
amounts will be used to pay for the benefits you have chosen. The portion of your pay that is paid to the Plan is not subject to Federal
income or Social Security taxes. In other words, this allows you to use tax-free dollars to pay for certain kinds of benefits and expenses
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which you normally pay for with out-of-pocket, taxable dollars. However, if you receive a reimbursement for an expense under the Plan,
you cannot claim a Federal income tax credit or deduction on your return. (See the Article entitled "General Information About Our Plan"
for the definition of "Plan Year.")
III
CONTRIBUTIONS
1.

How much of my pay may the Employer redirect?

Each year, we will automatically contribute on your behalf enough of your compensation to pay for the insurance coverage provided
unless you elect not to receive any or all of such coverage. You may also elect to have us contribute on your behalf enough of your
compensation to pay for any other benefits that you elect under the Plan. These amounts will be deducted from your pay over the course of
the year.
2.

What happens to contributions made to the Plan?

Before each Plan Year begins, you will select the benefits you want and how much of the contributions should go toward each benefit.
It is very important that you make these choices carefully based on what you expect to spend on each covered benefit or expense during the
Plan Year. Later, they will be used to pay for the expenses as they arise during the Plan Year.
3.

When must I decide which accounts I want to use?

You are required by Federal law to decide before the Plan Year begins, during the election period (defined below). You must decide
two things. First, which benefits you want and, second, how much should go toward each benefit.
If you are already covered by any of the insured benefits offered by this Plan, you will automatically become a Participant to the
extent of the premiums for such insurance unless you elect, during the election period (defined below), not to participate in the Plan.
4.

When is the election period for our Plan?

You will make your initial election on or before your entry date. (You should review Section I on Eligibility to better understand the
eligibility requirements and entry date.) Then, for each following Plan Year, the election period is established by the Administrator and
applied uniformly to all Participants. It will normally be a period of time prior to the beginning of each Plan Year. The Administrator will
inform you each year about the election period. (See the Article entitled "General Information About Our Plan" for the definition of Plan
Year.)
5.

May I change my elections during the Plan Year?

Generally, you cannot change the elections you have made after the beginning of the Plan Year. However, there are certain limited
situations when you can change your elections. You are permitted to change elections if you have a "change in status" and you make an
election change that is consistent with the change in status. Currently, Federal law considers the following events to be a change in status:
-- Marriage, divorce, death of a spouse, legal separation or annulment;
-- Change in the number of dependents, including birth, adoption, placement for adoption, or death of a dependent;
-- Any of the following events for you, your spouse or dependent: termination or commencement of employment, a strike or lockout,
commencement or return from an unpaid leave of absence, a change in worksite, or any other change in employment status that affects
eligibility for benefits;
-- One of your dependents satisfies or ceases to satisfy the requirements for coverage due to change in age, student status, or any
similar circumstance; and
-- A change in the place of residence of you, your spouse or dependent that would lead to a change in status, such as moving out of a
coverage area for insurance.
In addition, if you are participating in the Dependent Care Flexible Spending Account, then there is a change in status if your dependent
no longer meets the qualifications to be eligible for dependent care.
There are detailed rules on when a change in election is deemed to be consistent with a change in status. In addition, there are laws
that give you rights to change health coverage for you, your spouse, or your dependents. If you change coverage due to rights you have
under the law, then you can make a corresponding change in your elections under the Plan. If any of these conditions apply to you, you
should contact the Administrator.
If the cost of a benefit provided under the Plan increases or decreases during a Plan Year, then we will automatically increase or
decrease, as the case may be, your salary redirection election. If the cost increases significantly, you will be permitted to either make
corresponding changes in your payments or revoke your election and obtain coverage under another benefit package option with similar
coverage, or revoke your election entirely.
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If the coverage under a Benefit is significantly curtailed or ceases during a Plan Year, then you may revoke your elections and elect to
receive on a prospective basis coverage under another plan with similar coverage. In addition, if we add a new coverage option or eliminate
an existing option, you may elect the newly-added option (or elect another option if an option has been eliminated) and make
corresponding election changes to other options providing similar coverage. If you are not a Participant, you may elect to join the Plan.
There are also certain situations when you may be able to change your elections on account of a change under the plan of your spouse's,
former spouse's or dependent's employer.
These rules on change due to cost or coverage do not apply to the Health Flexible Spending Account, and you may not change your
election to the Health Flexible Spending Account if you make a change due to cost or coverage for insurance.
You may not change your election under the Dependent Care Flexible Spending Account if the cost change is imposed by a dependent
care provider who is your relative.
You may revoke your coverage under the employer's group health plan outside of our open enrollment period, if your employment
status changes from working at least 30 hours per week to less than 30 hours. This is regardless of whether the reduction in hours has
resulted in loss of eligibility. You must show intent to enroll in another health plan.
You may also revoke your coverage under our Employer sponsored group health plan if you are eligible to obtain coverage through
the health exchanges.
6.

May I make new elections in future Plan Years?

Yes, you may. For each new Plan Year, you may change the elections that you previously made. You may also choose not to
participate in the Plan for the upcoming Plan Year. If you do not make new elections during the election period before a new Plan Year
begins, we will assume you want your elections for insured benefits only to remain the same and you will not be considered a Participant
for the non-insured benefit options under the Plan for the upcoming Plan Year.
IV
BENEFITS
1.

Health Flexible Spending Account

The Health Flexible Spending Account enables you to pay for expenses allowed under Sections 105 and 213(d) of the Internal
Revenue Code which are not covered by our insured medical plan and save taxes at the same time. The Health Flexible Spending Account
allows you to be reimbursed by the Employer for expenses incurred by you and your dependents.
Drug costs, including insulin, may be reimbursed.
You may be reimbursed for "over the counter" drugs only if those drugs are prescribed for you. You may not, however, be reimbursed
for the cost of other health care coverage maintained outside of the Plan, or for long-term care expenses. A list of covered expenses is
available from the Administrator.
The most that you can contribute to your Health Flexible Spending Account each Plan Year is $2,650 for 2018. After 2018, the dollar
limit may increase for cost of living adjustments. In addition, you will be eligible to carryover amounts left in your Health Flexible
Spending Account, up to $500.00. This means that amounts you do not use during a Plan Year can be carried over to the next Plan Year
and used for expenses incurred in the next Plan Year.
In order to be reimbursed for a health care expense, you must submit to the Administrator an itemized bill from the service provider.
We will also provide you with a debit or credit card to use to pay for medical expenses. The Administrator will provide you with further
details. Amounts reimbursed from the Plan may not be claimed as a deduction on your personal income tax return. Reimbursement from
the fund shall be paid at least once a month. Expenses under this Plan are treated as being "incurred" when you are provided with the care
that gives rise to the expenses, not when you are formally billed or charged, or you pay for the medical care.
You may be reimbursed for expenses for any child until the end of the calendar year in which the child reaches age 26. A child is a
natural child, stepchild, foster child, adopted child, or a child placed with you for adoption. If a child gains or regains eligibility due to
these new rules, that qualifies as a change in status to change coverage.
Newborns' and Mothers' Health Protection Act: Group health plans generally may not, under Federal law, restrict benefits for any
hospital length of stay in connection with childbirth for the mother or newborn child to less than 48 hours following a vaginal delivery, or
less than 96 hours following a cesarean section. However, Federal law generally does not prohibit the mother's or newborn's attending
provider, after consulting with the mother, from discharging the mother or her newborn earlier than 48 hours (or 96 hours as applicable). In
any case, plans and issuers may not, under Federal law, require that a provider obtain authorization from the plan or the issuer for
prescribing a length of stay not in excess of 48 hours (or 96 hours).
Women's Health and Cancer Rights Act: This plan, as required by the Women's Health and Cancer Rights Act of 1998, will reimburse
up to plan limits for benefits for mastectomy-related services including reconstruction and surgery to achieve symmetry between the
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breasts, prostheses, and complications resulting from a mastectomy (including lymphedema). Contact your Plan Administrator for more
information.
2.

Dependent Care Flexible Spending Account

The Dependent Care Flexible Spending Account enables you to pay for out-of-pocket, work-related dependent day-care cost with
pre-tax dollars. If you are married, you can use the account if you and your spouse both work or, in some situations, if your spouse goes to
school full-time. Single employees can also use the account.
An eligible dependent is someone for whom you can claim expenses on Federal Income Tax Form 2441 "Credit for Child and
Dependent Care Expenses." Children must be under age 13. Other dependents must be physically or mentally unable to care for
themselves. Dependent Care arrangements which qualify include:
(a) A Dependent (Day) Care Center, provided that if care is provided by the facility for more than six individuals, the facility
complies with applicable state and local laws;
(b) An Educational Institution for pre-school children. For older children, only expenses for non-school care are eligible; and
(c) An "Individual" who provides care inside or outside your home: The "Individual" may not be a child of yours under age 19 or
anyone you claim as a dependent for Federal tax purposes.
You should make sure that the dependent care expenses you are currently paying for qualify under our Plan. We will also provide you
with a debit or credit card to use to pay for dependent care expenses. The Administrator will provide you with further details.
The law places limits on the amount of money that can be paid to you in a calendar year from your Dependent Care Flexible Spending
Account. Generally, your reimbursements may not exceed the lesser of: (a) $5,000 (if you are married filing a joint return or you are head
of a household) or $2,500 (if you are married filing separate returns); (b) your taxable compensation; (c) your spouse's actual or deemed
earned income (a spouse who is a full time student or incapable of caring for himself/herself has a monthly earned income of $250 for one
dependent or $500 for two or more dependents).
Also, in order to have the reimbursements made to you from this account be excludable from your income, you must provide a
statement from the service provider including the name, address, and in most cases, the taxpayer identification number of the service
provider on your tax form for the year, as well as the amount of such expense as proof that the expense has been incurred. In addition,
Federal tax laws permit a tax credit for certain dependent care expenses you may be paying for even if you are not a Participant in this Plan.
You may save more money if you take advantage of this tax credit rather than using the Dependent Care Flexible Spending Account under
our Plan. Ask your tax adviser which is better for you.
3.

Premium Expense Account

A Premium Expense Account allows you to use tax-free dollars to pay for certain premium expenses under various insurance
programs that we offer you. These premium expenses include:
-- Health care premiums under our insured group medical plan.
-- Dental insurance premiums.
-- Cancer insurance premiums.
-- Vision insurance premiums.
-- Accidental death and dismemberment insurance premiums.
Under our Plan, we will establish sub-accounts for you for each different type of insurance coverage that is available. Also, certain
limits on the amount of coverage may apply.
The Administrator may terminate or modify Plan benefits at any time, subject to the provisions of any insurance contracts providing
benefits described above. We will not be liable to you if an insurance company fails to provide any of the benefits described above. Also,
your insurance will end when you leave employment, are no longer eligible under the terms of any insurance policies, or when insurance
terminates.
Any benefits to be provided by insurance will be provided only after (1) you have provided the Administrator the necessary
information to apply for insurance, and (2) the insurance is in effect for you.
If you cover your children up to age 26 under your insurance, you can pay for that coverage through the Plan.
V
BENEFIT PAYMENTS
4

1.

When will I receive payments from my accounts?

During the course of the Plan Year, you may submit requests for reimbursement of expenses you have incurred. Expenses are
considered "incurred" when the service is performed, not necessarily when it is paid for. The Administrator will provide you with
acceptable forms for submitting these requests for reimbursement. If the request qualifies as a benefit or expense that the Plan has agreed to
pay, you will receive a reimbursement payment soon thereafter. Remember, these reimbursements which are made from the Plan are
generally not subject to federal income tax or withholding. Nor are they subject to Social Security taxes. Requests for payment of insured
benefits should be made directly to the insurer. You will only be reimbursed from the Dependent Care Flexible Spending Account to the
extent that there are sufficient funds in the Account to cover your request.
2.

What happens if I don't spend all Plan contributions during the Plan Year?

Any monies left at the end of the Plan Year will be forfeited, except for $500.00 that can be carried over into the next Plan Year for
the Health Flexible Spending Account. Obviously, qualifying expenses that you incur late in the Plan Year for which you seek
reimbursement after the end of such Plan Year will be paid first before any amount is forfeited. For the Health Flexible Spending Account,
you must submit claims no later than 90 days after the end of the Plan Year. For the Dependent Care Flexible Spending Account, you must
submit claims no later than 90 days after the end of the Plan Year. Because it is possible that you might forfeit amounts in the Plan if you
do not fully use the contributions that have been made, it is important that you decide how much to place in each account carefully and
conservatively. Remember, you must decide which benefits you want to contribute to and how much to place in each account before the
Plan Year begins. You want to be as certain as you can that the amount you decide to place in each account will be used up entirely.
3.

Uniformed Services Employment and Reemployment Rights Act (USERRA)

If you are going into or returning from military service, you may have special rights to health care coverage under your Health Flexible
Spending Account under the Uniformed Services Employment and Reemployment Rights Act of 1994. These rights can include extended
health care coverage. If you may be affected by this law, ask your Administrator for further details.
4.

What happens if I terminate employment?
If you terminate employment during the Plan Year, your right to benefits will be determined in the following manner:
(a) You will remain covered by insurance, but only for the period for which premiums have been paid prior to your termination of
employment.
(b) You will still be able to request reimbursement for qualifying dependent care expenses incurred prior to your date of termination
from the balance remaining in your dependent care account at the time of termination of employment. However, no further salary
redirection contributions will be made on your behalf after you terminate. You must submit claims within 90 days after termination.
(c) For health benefit coverage and Health Flexible Spending Account coverage on termination of employment, please see the
Article entitled "Continuation Coverage Rights Under COBRA." Upon your termination of employment, your participation in the
Health Flexible Spending Account will cease, and no further salary redirection contributions will be contributed on your behalf.
However, you will be able to submit claims for health care expenses that were incurred before the end of the period for which
payments to the Health Flexible Spending Account have already been made. Your further participation will be governed by
"Continuation Coverage Rights Under COBRA."

5.

Will my Social Security benefits be affected?

Your Social Security benefits may be slightly reduced because when you receive tax-free benefits under our Plan, it reduces the
amount of contributions that you make to the Federal Social Security system as well as our contribution to Social Security on your behalf.
6.

Qualified Reservist Distributions

If you are a member of a reserve unit and if you are ordered or called to active duty, then you may request a Qualified Reservist
Distribution (QRD). A Qualified Reservist Distribution is a distribution of all or a portion of the amounts remaining in your Health Flexible
Spending Account. You can only request this distribution if you are called to active duty for a period of 180 days or more or for an
indefinite period. The distribution must be made during the period beginning on the date of the call and ending on the last date that
reimbursements could otherwise be made under the Plan for the Plan Year which includes the date of the call.
You can receive the amount you have actually contributed minus any reimbursements you have already received (or are in process).
The amount you request may be adjusted if needed to conform with your actual account balance. You must request the QRD before the last
day of the Plan Year. Any claims that you submit after the date you request the QRD will not be processed. You can only request 1 QRDs
for a Plan Year.
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VI
HIGHLY COMPENSATED AND KEY EMPLOYEES
1.

Do limitations apply to highly compensated employees?

Under the Internal Revenue Code, highly compensated employees and key employees generally are Participants who are officers,
shareholders or highly paid. You will be notified by the Administrator each Plan Year whether you are a highly compensated employee or a
key employee.
If you are within these categories, the amount of contributions and benefits for you may be limited so that the Plan as a whole does not
unfairly favor those who are highly paid, their spouses or their dependents. Federal tax laws state that a plan will be considered to unfairly
favor the key employees if they as a group receive more than 25% of all of the nontaxable benefits provided for under our Plan.
Plan experience will dictate whether contribution limitations on highly compensated employees or key employees will apply. You will
be notified of these limitations if you are affected.
VII
PLAN ACCOUNTING
1.

Periodic Statements

The Administrator will provide you with a statement of your account periodically during the Plan Year that shows your account
balance. It is important to read these statements carefully so you understand the balance remaining to pay for a benefit. Remember, you
want to spend all the money you have designated for a particular benefit by the end of the Plan Year.
VIII
GENERAL INFORMATION ABOUT OUR PLAN
This Section contains certain general information which you may need to know about the Plan.
1.

General Plan Information
City of Goddard Flexible Spending Account Plan is the name of the Plan.
Your Employer has assigned Plan Number 501 to your Plan.
The provisions of the Plan become effective on October 1, 2018, which is called the Effective Date of the Plan.

Your Plan's records are maintained on a twelve-month period of time. This is known as the Plan Year. The Plan Year begins on
September 1 and ends on August 31, except for the short Plan Year which will begin on October 1 and end on August 31.
2.

Employer Information
Your Employer's name, address, and identification number are:
City of Goddard
118 N. Main
Goddard, Kansas 67052
48-101337

3.

Plan Administrator Information
The name, address and business telephone number of your Plan's Administrator are:
City of Goddard
118 N. Main
Goddard, Kansas 67052
316-794-2441

The Administrator keeps the records for the Plan and is responsible for the administration of the Plan. The Administrator will also
answer any questions you may have about our Plan. You may contact the Administrator for any further information about the Plan.
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4.

Service of Legal Process
The name and address of the Plan's agent for service of legal process are:
City of Goddard
118 N. Main
Goddard, Kansas 67052

5.

Type of Administration
The type of Administration is Employer Administration.

6.

Claims Submission
Claims for expenses should be submitted to:
Empower
7309 E. 21st Street North, Suite 110
Wichita, KS 67206
IX
ADDITIONAL PLAN INFORMATION

1.

Claims Process

You should submit all reimbursement claims during the Plan Year. For the Health Flexible Spending Account, you must submit
claims no later than 90 days after the end of the Plan Year. However, if you terminate employment during the Plan Year, you must submit
your Health Flexible Spending Account claims within 90 days after your termination of employment. For the Dependent Care Flexible
Spending Account, you must submit claims no later than 90 days after the end of the Plan Year. However, if you terminate employment
during the Plan Year, you must submit your Dependent Care Flexible Spending Account claims within 90 days after your termination of
employment. Any claims submitted after that time will not be considered.
Claims that are insured will be handled in accordance with procedures contained in the insurance policies. All other general requests
should be directed to the Administrator of our Plan. If a dependent care or medical expense claim under the Plan is denied in whole or in
part, you or your beneficiary will receive written notification. The notification will include the reasons for the denial, with reference to the
specific provisions of the Plan on which the denial was based, a description of any additional information needed to process the claim and
an explanation of the claims review procedure. Within 60 days after denial, you or your beneficiary may submit a written request for
reconsideration of the denial to the Administrator.
Any such request should be accompanied by documents or records in support of your appeal. You or your beneficiary may review
pertinent documents and submit issues and comments in writing. The Administrator will review the claim and provide, within 60 days, a
written response to the appeal. (This period may be extended an additional 60 days under certain circumstances.) In this response, the
Administrator will explain the reason for the decision, with specific reference to the provisions of the Plan on which the decision is based.
The Administrator has the exclusive right to interpret the appropriate plan provisions. Decisions of the Administrator are conclusive and
binding.
X
CONTINUATION COVERAGE RIGHTS UNDER COBRA
Under federal law, the Consolidated Omnibus Budget Reconciliation Act of 1985 (COBRA), certain employees and their families
covered under health benefits under this Plan will be entitled to the opportunity to elect a temporary extension of health coverage (called
"COBRA continuation coverage") where coverage under the Plan would otherwise end. This notice is intended to inform Plan Participants
and beneficiaries, in summary fashion, of their rights and obligations under the continuation coverage provisions of COBRA, as amended
and reflected in final and proposed regulations published by the Department of the Treasury. This notice is intended to reflect the law and
does not grant or take away any rights under the law.
The Plan Administrator or its designee is responsible for administering COBRA continuation coverage. Complete instructions on
COBRA, as well as election forms and other information, will be provided by the Plan Administrator or its designee to Plan Participants
who become Qualified Beneficiaries under COBRA. While the Plan itself is not a group health plan, it does provide health benefits.
Whenever "Plan" is used in this section, it means any of the health benefits under this Plan including the Health Flexible Spending
Account.
1.

What is COBRA continuation coverage?

COBRA continuation coverage is the temporary extension of group health plan coverage that must be offered to certain Plan
Participants and their eligible family members (called "Qualified Beneficiaries") at group rates. The right to COBRA continuation coverage
is triggered by the occurrence of a life event that results in the loss of coverage under the terms of the Plan (the "Qualifying Event"). The
coverage must be identical to the coverage that the Qualified Beneficiary had immediately before the Qualifying Event, or if the coverage
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has been changed, the coverage must be identical to the coverage provided to similarly situated active employees who have not experienced
a Qualifying Event (in other words, similarly situated non-COBRA beneficiaries).
There may be other options available when you lose group health coverage. For example, you may be eligible to buy an individual
plan through the Health Insurance Marketplace. By enrolling in coverage through the Marketplace, you may qualify for lower costs on your
monthly premiums and lower out-of-pocket costs. Additionally, you may qualify for a 30-day special enrollment period for another group
health plan for which you are eligible (such as a spouse's plan), even if that plan generally doesn't accept late enrollees.
2.

Who can become a Qualified Beneficiary?
In general, a Qualified Beneficiary can be:
(a) Any individual who, on the day before a Qualifying Event, is covered under a Plan by virtue of being on that day either a covered
Employee, the Spouse of a covered Employee, or a Dependent child of a covered Employee. If, however, an individual who otherwise
qualifies as a Qualified Beneficiary is denied or not offered coverage under the Plan under circumstances in which the denial or failure
to offer constitutes a violation of applicable law, then the individual will be considered to have had the coverage and will be
considered a Qualified Beneficiary if that individual experiences a Qualifying Event.
(b) Any child who is born to or placed for adoption with a covered Employee during a period of COBRA continuation coverage, and
any individual who is covered by the Plan as an alternate recipient under a qualified medical support order. If, however, an individual
who otherwise qualifies as a Qualified Beneficiary is denied or not offered coverage under the Plan under circumstances in which the
denial or failure to offer constitutes a violation of applicable law, then the individual will be considered to have had the coverage and
will be considered a Qualified Beneficiary if that individual experiences a Qualifying Event.

The term "covered Employee" includes any individual who is provided coverage under the Plan due to his or her performance of
services for the employer sponsoring the Plan. However, this provision does not establish eligibility of these individuals. Eligibility for Plan
coverage shall be determined in accordance with Plan Eligibility provisions.
An individual is not a Qualified Beneficiary if the individual's status as a covered Employee is attributable to a period in which the
individual was a nonresident alien who received from the individual's Employer no earned income that constituted income from sources
within the United States. If, on account of the preceding reason, an individual is not a Qualified Beneficiary, then a Spouse or Dependent
child of the individual will also not be considered a Qualified Beneficiary by virtue of the relationship to the individual. A domestic partner
is not a Qualified Beneficiary.
Each Qualified Beneficiary (including a child who is born to or placed for adoption with a covered Employee during a period of
COBRA continuation coverage) must be offered the opportunity to make an independent election to receive COBRA continuation
coverage.
3.

What is a Qualifying Event?

A Qualifying Event is any of the following if the Plan provided that the Plan participant would lose coverage (i.e., cease to be covered
under the same terms and conditions as in effect immediately before the Qualifying Event) in the absence of COBRA continuation
coverage:
(a) The death of a covered Employee.
(b) The termination (other than by reason of the Employee's gross misconduct), or reduction of hours, of a covered Employee's
employment.
(c) The divorce or legal separation of a covered Employee from the Employee's Spouse. If the Employee reduces or eliminates the
Employee's Spouse's Plan coverage in anticipation of a divorce or legal separation, and a divorce or legal separation later occurs, then
the divorce or legal separation may be considered a Qualifying Event even though the Spouse's coverage was reduced or eliminated
before the divorce or legal separation.
(d) A covered Employee's enrollment in any part of the Medicare program.
(e) A Dependent child's ceasing to satisfy the Plan's requirements for a Dependent child (for example, attainment of the maximum
age for dependency under the Plan).
If the Qualifying Event causes the covered Employee, or the covered Spouse or a Dependent child of the covered Employee, to cease
to be covered under the Plan under the same terms and conditions as in effect immediately before the Qualifying Event, the persons losing
such coverage become Qualified Beneficiaries under COBRA if all the other conditions of COBRA are also met. For example, any increase
in contribution that must be paid by a covered Employee, or the Spouse, or a Dependent child of the covered Employee, for coverage under
the Plan that results from the occurrence of one of the events listed above is a loss of coverage.
The taking of leave under the Family and Medical Leave Act of 1993, as amended ("FMLA") does not constitute a Qualifying Event.
A Qualifying Event will occur, however, if an Employee does not return to employment at the end of the FMLA leave and all other
COBRA continuation coverage conditions are present. If a Qualifying Event occurs, it occurs on the last day of FMLA leave and the
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applicable maximum coverage period is measured from this date (unless coverage is lost at a later date and the Plan provides for the
extension of the required periods, in which case the maximum coverage date is measured from the date when the coverage is lost.) Note
that the covered Employee and family members will be entitled to COBRA continuation coverage even if they failed to pay the employee
portion of premiums for coverage under the Plan during the FMLA leave.
4.

What factors should be considered when determining to elect COBRA continuation coverage?
When considering options for health coverage, Qualified Beneficiaries should consider:
•

Premiums: This plan can charge up to 102% of total plan premiums for COBRA coverage. Other options, like coverage on a
spouse's plan or through the Marketplace, may be less expensive. Qualified Beneficiaries have special enrollment rights under
federal law (HIPAA). They have the right to request special enrollment in another group health plan for which they are otherwise
eligible (such as a plan sponsored by a spouse's employer) within 30 days after Plan coverage ends due to one of the Qualifying
Events listed above.

•

Provider Networks: If a Qualified Beneficiary is currently getting care or treatment for a condition, a change in health coverage
may affect access to a particular health care provider. You may want to check to see if your current health care providers
participate in a network in considering options for health coverage.

•

Drug Formularies: For Qualified Beneficiaries taking medication, a change in health coverage may affect costs for medication –
and in some cases, the medication may not be covered by another plan. Qualified beneficiaries should check to see if current
medications are listed in drug formularies for other health coverage.

•

Severance payments: If COBRA rights arise because the Employee has lost his job and there is a severance package available
from the employer, the former employer may have offered to pay some or all of the Employee's COBRA payments for a period
of time. This can affect the timing of coverage available in the Marketplace. In this scenario, the Employee may want to contact
the Department of Labor at 1-866-444-3272 to discuss options.

•

Medicare Eligibility: You should be aware of how COBRA coverage coordinates with Medicare eligibility. If you are eligible
for Medicare at the time of the Qualifying Event, or if you will become eligible soon after the Qualifying Event, you should know
that you have 8 months to enroll in Medicare after your employment –related health coverage ends. Electing COBRA coverage
does not extend this 8-month period. For more information, see medicare.gov/sign-up-change-plan.

•

Service Areas: If benefits under the Plan are limited to specific service or coverage areas, benefits may not be available to a
Qualified Beneficiary who moves out of the area.

•

Other Cost-Sharing: In addition to premiums or contributions for health coverage, the Plan requires participants to pay
copayments, deductibles, coinsurance, or other amounts as benefits are used. Qualified beneficiaries should check to see what the
cost-sharing requirements are for other health coverage options. For example, one option may have much lower monthly
premiums, but a much higher deductible and higher copayments.

Are there other coverage options besides COBRA Continuation Coverage? Yes. Instead of enrolling in COBRA continuation
coverage, there may be other coverage options for Qualified Beneficiaries through the Health Insurance Marketplace, Medicaid, or other
group health plan coverage options (such as a spouse's plan) through what is called a "special enrollment period." Some of these options
may cost less than COBRA continuation coverage. You can learn more about many of these options at www.healthcare.gov.
5.

What is the procedure for obtaining COBRA continuation coverage?

The Plan has conditioned the availability of COBRA continuation coverage upon the timely election of such coverage. An election is
timely if it is made during the election period.
6.

What is the election period and how long must it last?

The election period is the time period within which the Qualified Beneficiary must elect COBRA continuation coverage under the
Plan. The election period must begin no later than the date the Qualified Beneficiary would lose coverage on account of the Qualifying
Event and ends 60 days after the later of the date the Qualified Beneficiary would lose coverage on account of the Qualifying Event or the
date notice is provided to the Qualified Beneficiary of her or his right to elect COBRA continuation coverage. If coverage is not elected
within the 60 day period, all rights to elect COBRA continuation coverage are forfeited.
Note: If a covered Employee who has been terminated or experienced a reduction of hours qualifies for a trade readjustment allowance
or alternative trade adjustment assistance under a federal law called the Trade Act of 2002, as extended by the Trade Preferences Extension
Act of 2015, and the employee and his or her covered dependents have not elected COBRA coverage within the normal election period, a
second opportunity to elect COBRA coverage will be made available for themselves and certain family members, but only within a limited
period of 60 days or less and only during the six months immediately after their group health plan coverage ended. Any person who
qualifies or thinks that he or she and/or his or her family members may qualify for assistance under this special provision should contact the
Plan Administrator or its designee for further information about the special second election period. If continuation coverage is elected
under this extension, it will not become effective prior to the beginning of this special second election period.
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7. Is a covered Employee or Qualified Beneficiary responsible for informing the Plan Administrator of the occurrence of a
Qualifying Event?
The Plan will offer COBRA continuation coverage to Qualified Beneficiaries only after the Plan Administrator or its designee has
been timely notified that a Qualifying Event has occurred. The Employer (if the Employer is not the Plan Administrator) will notify the
Plan Administrator or its designee of the Qualifying Event within 30 days following the date coverage ends when the Qualifying Event is:
(a) the end of employment or reduction of hours of employment,
(b) death of the employee,
(c) commencement of a proceeding in bankruptcy with respect to the Employer, or
(d) entitlement of the employee to any part of Medicare.
IMPORTANT:
For the other Qualifying Events (divorce or legal separation of the employee and spouse or a dependent child's losing
eligibility for coverage as a dependent child), you or someone on your behalf must notify the Plan Administrator or its designee in
writing within 60 days after the Qualifying Event occurs, using the procedures specified below. If these procedures are not followed
or if the notice is not provided in writing to the Plan Administrator or its designee during the 60-day notice period, any spouse or
dependent child who loses coverage will not be offered the option to elect continuation coverage. You must send this notice to the
Plan Administrator or its designee.
NOTICE PROCEDURES:
Any notice that you provide must be in writing. Oral notice, including notice by telephone, is not acceptable. You must mail, fax
or hand-deliver your notice to the person, department or firm listed below, at the following address:
City of Goddard
118 N. Main
Goddard, Kansas 67052
If mailed, your notice must be postmarked no later than the last day of the required notice period. Any notice you provide must state:
•
•
•
•

the name of the plan or plans under which you lost or are losing coverage,
the name and address of the employee covered under the plan,
the name(s) and address(es) of the Qualified Beneficiary(ies), and
the Qualifying Event and the date it happened.

If the Qualifying Event is a divorce or legal separation, your notice must include a copy of the divorce decree or the legal
separation agreement.
Be aware that there are other notice requirements in other contexts, for example, in order to qualify for a disability extension.
Once the Plan Administrator or its designee receives timely notice that a Qualifying Event has occurred, COBRA continuation
coverage will be offered to each of the qualified beneficiaries. Each Qualified Beneficiary will have an independent right to elect
COBRA continuation coverage. Covered employees may elect COBRA continuation coverage for their spouses, and parents may elect
COBRA continuation coverage on behalf of their children. For each Qualified Beneficiary who elects COBRA continuation coverage,
COBRA continuation coverage will begin on the date that plan coverage would otherwise have been lost. If you or your spouse or
dependent children do not elect continuation coverage within the 60-day election period described above, the right to elect continuation
coverage will be lost.
8.

Is a waiver before the end of the election period effective to end a Qualified Beneficiary's election rights?

If, during the election period, a Qualified Beneficiary waives COBRA continuation coverage, the waiver can be revoked at any time
before the end of the election period. Revocation of the waiver is an election of COBRA continuation coverage. However, if a waiver is
later revoked, coverage need not be provided retroactively (that is, from the date of the loss of coverage until the waiver is revoked).
Waivers and revocations of waivers are considered made on the date they are sent to the Plan Administrator or its designee, as applicable.
9.

Is COBRA coverage available if a Qualified Beneficiary has other group health plan coverage or Medicare?

Qualified Beneficiaries who are entitled to elect COBRA continuation coverage may do so even if they are covered under another
group health plan or are entitled to Medicare benefits on or before the date on which COBRA is elected. However, a Qualified
Beneficiary's COBRA coverage will terminate automatically if, after electing COBRA, he or she becomes entitled to Medicare or becomes
covered under other group health plan coverage.
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10. When may a Qualified Beneficiary's COBRA continuation coverage be terminated?
During the election period, a Qualified Beneficiary may waive COBRA continuation coverage. Except for an interruption of coverage
in connection with a waiver, COBRA continuation coverage that has been elected for a Qualified Beneficiary must extend for at least the
period beginning on the date of the Qualifying Event and ending not before the earliest of the following dates:
(a) The last day of the applicable maximum coverage period.
(b) The first day for which Timely Payment is not made to the Plan with respect to the Qualified Beneficiary.
(c) The date upon which the Employer ceases to provide any group health plan (including a successor plan) to any employee.
(d) The date, after the date of the election, that the Qualified Beneficiary first becomes entitled to Medicare (either part A or part B,
whichever occurs earlier).
(e) In the case of a Qualified Beneficiary entitled to a disability extension, the later of:
(1) (i) 29 months after the date of the Qualifying Event, or (ii) the first day of the month that is more than 30 days after the date
of a final determination under Title II or XVI of the Social Security Act that the disabled Qualified Beneficiary whose disability
resulted in the Qualified Beneficiary's entitlement to the disability extension is no longer disabled, whichever is earlier; or
(2) the end of the maximum coverage period that applies to the Qualified Beneficiary without regard to the disability extension.
The Plan can terminate for cause the coverage of a Qualified Beneficiary on the same basis that the Plan terminates for cause the
coverage of similarly situated non-COBRA beneficiaries, for example, for the submission of a fraudulent claim.
In the case of an individual who is not a Qualified Beneficiary and who is receiving coverage under the Plan solely because of the
individual's relationship to a Qualified Beneficiary, if the Plan's obligation to make COBRA continuation coverage available to the
Qualified Beneficiary ceases, the Plan is not obligated to make coverage available to the individual who is not a Qualified Beneficiary.
11. What are the maximum coverage periods for COBRA continuation coverage?
The maximum coverage periods are based on the type of the Qualifying Event and the status of the Qualified Beneficiary, as shown
below.
(a) In the case of a Qualifying Event that is a termination of employment or reduction of hours of employment, the maximum
coverage period ends 18 months after the Qualifying Event if there is not a disability extension and 29 months after the Qualifying
Event if there is a disability extension.
(b) In the case of a covered Employee's enrollment in the Medicare program before experiencing a Qualifying Event that is a
termination of employment or reduction of hours of employment, the maximum coverage period for Qualified Beneficiaries ends on
the later of:
(1) 36 months after the date the covered Employee becomes enrolled in the Medicare program. This extension does not apply to
the covered Employee; or
(2) 18 months (or 29 months, if there is a disability extension) after the date of the covered Employee's termination of
employment or reduction of hours of employment.
(c) In the case of a Qualified Beneficiary who is a child born to or placed for adoption with a covered Employee during a period of
COBRA continuation coverage, the maximum coverage period is the maximum coverage period applicable to the Qualifying Event
giving rise to the period of COBRA continuation coverage during which the child was born or placed for adoption.
(d) In the case of any other Qualifying Event than that described above, the maximum coverage period ends 36 months after the
Qualifying Event.
12. Under what circumstances can the maximum coverage period be expanded?
If a Qualifying Event that gives rise to an 18-month or 29-month maximum coverage period is followed, within that 18- or 29-month
period, by a second Qualifying Event that gives rise to a 36-months maximum coverage period, the original period is expanded to 36
months, but only for individuals who are Qualified Beneficiaries at the time of and with respect to both Qualifying Events. In no
circumstance can the COBRA maximum coverage period be expanded to more than 36 months after the date of the first Qualifying Event.
The Plan Administrator must be notified of the second qualifying event within 60 days of the second qualifying event. This notice must be
sent to the Plan Administrator or its designee in accordance with the procedures above.
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13. How does a Qualified Beneficiary become entitled to a disability extension?
A disability extension will be granted if an individual (whether or not the covered Employee) who is a Qualified Beneficiary in
connection with the Qualifying Event that is a termination or reduction of hours of a covered Employee's employment, is determined under
Title II or XVI of the Social Security Act to have been disabled at any time during the first 60 days of COBRA continuation coverage. To
qualify for the disability extension, the Qualified Beneficiary must also provide the Plan Administrator with notice of the disability
determination on a date that is both within 60 days after the date of the determination and before the end of the original 18-month
maximum coverage. This notice must be sent to the Plan Administrator or its designee in accordance with the procedures above.
14. Does the Plan require payment for COBRA continuation coverage?
For any period of COBRA continuation coverage under the Plan, Qualified Beneficiaries who elect COBRA continuation coverage
may be required to pay up to 102% of the applicable premium and up to 150% of the applicable premium for any expanded period of
COBRA continuation coverage covering a disabled Qualified Beneficiary due to a disability extension. Your Plan Administrator will
inform you of the cost. The Plan will terminate a Qualified Beneficiary's COBRA continuation coverage as of the first day of any period for
which timely payment is not made.
15. Must the Plan allow payment for COBRA continuation coverage to be made in monthly installments?
Yes. The Plan is also permitted to allow for payment at other intervals.
16. What is Timely Payment for COBRA continuation coverage?
Timely Payment means a payment made no later than 30 days after the first day of the coverage period. Payment that is made to the
Plan by a later date is also considered Timely Payment if either under the terms of the Plan, covered Employees or Qualified Beneficiaries
are allowed until that later date to pay for their coverage for the period or under the terms of an arrangement between the Employer and the
entity that provides Plan benefits on the Employer's behalf, the Employer is allowed until that later date to pay for coverage of similarly
situated non-COBRA beneficiaries for the period.
Notwithstanding the above paragraph, the Plan does not require payment for any period of COBRA continuation coverage for a
Qualified Beneficiary earlier than 45 days after the date on which the election of COBRA continuation coverage is made for that Qualified
Beneficiary. Payment is considered made on the date on which it is postmarked to the Plan.
If Timely Payment is made to the Plan in an amount that is not significantly less than the amount the Plan requires to be paid for a
period of coverage, then the amount paid will be deemed to satisfy the Plan's requirement for the amount to be paid, unless the Plan notifies
the Qualified Beneficiary of the amount of the deficiency and grants a reasonable period of time for payment of the deficiency to be made.
A "reasonable period of time" is 30 days after the notice is provided. A shortfall in a Timely Payment is not significant if it is no greater
than the lesser of $50 or 10% of the required amount.
17. Must a Qualified Beneficiary be given the right to enroll in a conversion health plan at the end of the maximum coverage
period for COBRA continuation coverage?
If a Qualified Beneficiary's COBRA continuation coverage under a group health plan ends as a result of the expiration of the applicable
maximum coverage period, the Plan will, during the 180-day period that ends on that expiration date, provide the Qualified Beneficiary
with the option of enrolling under a conversion health plan if such an option is otherwise generally available to similarly situated nonCOBRA beneficiaries under the Plan. If such a conversion option is not otherwise generally available, it need not be made available to
Qualified Beneficiaries.
18. How is my participation in the Health Flexible Spending Account affected?
You can elect to continue your participation in the Health Flexible Spending Account for the remainder of the Plan Year, subject to
the following conditions. You may only continue to participate in the Health Flexible Spending Account if you have elected to contribute
more money including any carryover amounts than you have taken out in claims. For example, if you elected to contribute an annual
amount of $500 and, at the time you terminate employment, you have contributed $300 but only claimed $150, you may elect to continue
coverage under the Health Flexible Spending Account. If you elect to continue coverage, then you would be able to continue to receive
your health reimbursements up to the $500. However, you must continue to pay for the coverage, just as the money has been taken out of
your paycheck, but on an after-tax basis. The Plan can also charge you an extra amount (as explained above for other health benefits) to
provide this benefit.
IF YOU HAVE QUESTIONS
If you have questions about your COBRA continuation coverage, you should contact the Plan Administrator or its designee. For more
information about your rights under ERISA, including COBRA, the Health Insurance Portability and Accountability Act (HIPAA), and
other laws affecting group health plans, contact the nearest Regional or District Office of the U.S. Department of Labor's Employee
Benefits Security Administration (EBSA). Addresses and phone numbers of Regional and District EBSA Offices are available through
EBSA's website at www.dol.gov/ebsa.
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KEEP YOUR PLAN ADMINISTRATOR INFORMED OF ADDRESS CHANGES
In order to protect your family's rights, you should keep the Plan Administrator informed of any changes in the addresses of family
members. You should also keep a copy, for your records, of any notices you send to the Plan Administrator or its designee.
XI
SUMMARY
The money you earn is important to you and your family. You need it to pay your bills, enjoy recreational activities and save for the
future. Our flexible benefits plan will help you keep more of the money you earn by lowering the amount of taxes you pay. The Plan is the
result of our continuing efforts to find ways to help you get the most for your earnings.
If you have any questions, please contact the Administrator.
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RESOLUTION NO. ___

A RESOLUTION OF THE CITY COUNCIL OF THE CITY GODDARD, KANSAS, ADOPTING
A CAFETERIA PLAN INCLUDING A DEPENDENT CARE FLEXIBLE SPENDING
ACCOUNT AND HEALTH FLEXIBLE SPENDING ACCOUNT EFFECTIVE OCTOBER 1,
2018 WITH EMPOWER.
WHEREAS, the City of Goddard, Kansas hereby certifies that the following
resolutions were duly adopted by the Employer on September 17, 2018, and that such
resolutions have not been modified or rescinded as of the date hereof:
RESOLVED by the City of Goddard, that the Cafeteria Plan including a Dependent Care
Flexible Spending Account and Health Flexible Spending Account effective October 1, 2018,
presented at this meeting is hereby approved and adopted and that the duly authorized
representative of the Employer is hereby authorized and directed to execute and deliver to the
Administrator of the Plan one or more counterparts of the Plan.
The undersigned further certifies that attached hereto as Exhibits A and B,
respectively, are true copies of the City of Goddard Flexible Spending Account Plan and the
Summary Plan Description approved and adopted in the foregoing resolutions.
PASSED AND ADOPTED BY THE CITY COUNCIL OF GODDARD, KANSAS THIS
17TH DAY OF SEPTEMBER 2018.
APPROVED BY THE MAYOR OF GODDARD, KANSAS THIS 17TH DAY OF
SEPTEMBER 2018.

Mayor
ATTEST:

City Clerk

H.8
Councilman Enrique Ramirez Resignation

